Town of Danville, Vermont
Agreement for MUNICIPAL PROJECT MANAGEMENT SERVICES
with
DuBois & King, Inc.
Danville CDS CD25(1), PIN 24F033

Danville Sidewalk Infrastructure Project

THIS AGREEMENT is made this__ day of February, 2025, by and between the municipality of
Town of Danville, Vermont, hereinafter referred to as the MUNICIPALITY, with its principal place of
business at 36 Route 2 West, Danville, Vermont 05828 and DuBois & King, Inc., a Vermont
corporation, with its principal place of business at 28 North Main Street, Randolph, VVermont, 05060,
hereinafter referred to as the CONSULTANT.

The MUNICIPALITY wishes to employ the CONSULTANT for the purpose of coordinating all project
activities and monitoring all aspects of project development on behalf of the municipality.

WHEREAS state and federal funds may participate in the cost of the services described in this
Agreement pursuant to the provisions of Title 23, United States Code; and 23 Code of Federal
Regulations which are incorporated herein by reference; and

WHEREAS the CONSULTANT is ready, willing, and able to perform the required services;

NOW THEREFORE, in consideration of these premises and the mutual covenants herein set forth, it is
agreed by the parties hereto as follows:

1. SCOPE OF WORK

The CONSULTANT shall provide services necessary to ensure the successful completion of the project
under consideration as set forth in the Request for Proposal and Scope of Services dated January 10,
2025, Attachment A, the CONSULTANT’s Technical and Cost Proposal dated January 27, 2025,
Attachment B, and the “Specifications for Contractor Services” dated June 2014 (updated May 2019),
Attachment C; all of which are incorporated herein and made a part of this Agreement.

Should it become necessary for the CONSULTANT to procure sub-consultant services beyond those
defined in the CONSULTANT’s Technical and Cost Proposal, this selection will be subject to approval.
It is expected that any solicitations by the CONSULTANT will include reference to the Vermont
Agency of Transportation’s Disadvantaged Business Enterprises Policy.

2. BEGINNING OF WORK AND TERMINATION

This Agreement shall be effective upon execution and completed on or before June 30, 2030.



3. THE AGREEMENT FEE

The MUNICIPALITY agrees to pay the CONSULTANT, and the CONSULTANT agrees to accept as
full compensation for performance of all services and expenses encompassed under this Agreement, the
labor rates indicated on the CONSULTANT’s Schedule of Fees, revised annually.

Maximum Limiting Amount. The total amount to be paid to the CONSULTANT for all services shall
not exceed a maximum limiting amount of One Hundred Fifty Thousand Two Hundred Eighteen Dollars
and No Cents ($150,218.00).

4. PAYMENT PROCEDURES

Invoices shall be submitted in PDF format to: Audrey DeProspero, Assistant to the Selectboard,
adeprospero@danvillevt.gov.

The MUNICIPALITY agrees to pay the invoices within thirty (30) days of receipt.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed as of the day
and year first written above.

DuBois & King, Inc. Town of Danville
28 North Main Street 36 Route 2 West
PO Box 339 PO Box 183
Randolph, VT 05060 Danville, VT 05828
By: By:

&
Title;  President Title:
Date: February 14, 2025 Date:
Enclosures:

Request for Proposal / Qualifications and Scope of Services (Attachment A)
Technical and Cost Proposal (Attachment B)
Specifications for Contractor Services (Local Projects Guidebook Appendix E) (Attachment C)

At-the-Ready (ATR) Consultant Selection Form (if procured through the ATR process)

MAB Conflict of Interest Form

MAB Debarment and Non-Collusion Form

Certification for Federal-Aid Contracts (DOT Form 272-040 EF)

Certification Regarding Lobbying

Contractor’s EEO Certification Form (CA-109)

Worker Classification Compliance Requirements (Self-Reporting and Subcontractor Reporting)
Certificates of Insurance
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ATTACHMENT A

Danville Sidewalk Infrastructure Project

Request for Proposal
Municipal Project Management
At-the-Ready Consultant Services
Town of Danville, Vermont

Issued: Friday, January 10, 2025 Due: Monday, January 27, 2025, 4:00 p.m.

Contact person: Audrey DeProspero, Assistant to the Selectboard, 802-684-3426 and
adepropospero@danvillevt.gov All questions related to this request for proposals shall be
addressed, in writing, to this individual no later than 5 business days prior to the due date above.

L. INTRODUCTION

The Town of Danville is requesting proposal for project management services on a sidewalk
infrastructure project (see project description in Scope of Work) funded in part by the Federal
Highway Administration and the Town of Danville, through the Vermont Agency of
Transportation (VTrans) Municipal Assistance Section (MAS).

The owner of the project is the Town, and the sole authority for the Consultant during the project
rests with the Town of Danville Selectboard.

Project development must follow the VTrans Municipal Assistance Section (MAS) process.
Questions related to the MAS project development process can be answered by VTrans Project
Supervisor / Manager, Chris Hunt, Municipal Assistance Section, by phone at (802)-595-4556 or
email at chris.hunt@vermont.gov.

All work will be accomplished in accordance with the following:

* MAS Guidebook for Municipally Managed Projects (found on the VTrans MAS
website: https://vtrans.vermont.gov/highway/local-projects)

= MAS Project Development Process (found on the VTrans MAS website)

= Specifications for Contractor Services (found on the VTrans MAS website).

I1. SCOPE OF WORK

The Town of Danville will enter an agreement with the Vermont Agency of Transportation to
implement the sidewalk infrastructure project, which consists of the below-referenced
alternatives (a shared used pathway and a sidewalk). This project is funded in part by the
Federal Highway Administration and the Vermont Agency of Transportation. Accordingly, all
aspects of project development, from developing a purpose and need statement to constructing
the project, must conform to federal and state regulations. The Town has agreed to provide the
project management. The Agency of Transportation has designated Chris Hunt, VTrans Project

Danville Sidewalk Infrastructure: At-the-Ready Municipal Project Management RFP
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Supervisor / Manager, Municipal Assistance, to assist the Town in meeting the necessary
requirements and ensure that the agreed upon project funds are allocated for project use.

The project was first identified in 2014, when The Town of Danville commissioned a bicycle and
pedestrian pathway scoping study with a VTrans Bicycle and Pedestrian grant. As part of the
study, the Town held a Local Concerns Meeting of Danville residents, from which the following
purpose and need statement was developed:

“The purpose of the project is to create a safe route for recreational users from the intersection
of Hill Street and Highland Avenue to the Danville recreational fields located off Peacham Road
and to bring users of the Lamoille Valley Rail Trail into Danville Village. The need for the project is
to improve and expand safe routes for recreational users in the town of Danville.”

The study resulted in preferred alternatives, based on community input, right of way, and
environmental and archeological considerations. The preferred alternatives are:

e Alternative 2B: An 8 ft. wide curbside shared use path along the Peacham Road, from the
athletic fields to the Danville Green.

e Alternative 1A: On Hill Street, a 5 ft. wide stamped sidewalk on the west side of the
business block, leading to a 5 ft. wide curbside sidewalk running from the business block
to Grandview Avenue. This section will replace an existing 470 ft. of off-road, narrow,
dilapidated sidewalk that is not ADA accessible. At Grandview, which currently houses
10 age-restricted apartments slated for redevelopment by Rural Edge, the sidewalk will
transition to the east side of Hill Steet to Highland Avenue. When complete, the project
will serve the purpose and need identified in the scoping study.

Since then, the Town has sought various sources of funding to implement the original preferred
alternatives. In 2023, the Town was successful in pursuing a Congressionally Directed Spending
(CDS) Request of $1.5 million. CDS funds will reside in and be administered through VTrans,
and the Town anticipates signing a Grant Agreement with VTrans shortly. The Town has also
created a Capital Projects Fund at Town Meeting Day, 2024. The 2024 updated cost of the 2014
preferred alternatives, inclusive of design and construction phase engineering, legal and fiscal, is
$2,189,000.

Since the selection of the preferred alternatives, a drainage problem in the business block section
of Hill Street has been identified. The Town has developed conceptual plans for a rehab of the
existing drainage to mitigate damage from flooding to businesses and homes in the area, but
more design work is needed to address the drainage. The design of the drainage solution is not
part of this scope of work, but the Town will endeavor to develop a sustainable solution
concurrent with this project to minimize delay of completion.

ATR Municipal Project Management RFP
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The Town of Danville has decided to contract services to fulfill its responsibilities with regard to
project management. Those who assume such duties will herein be referred to as the Municipal
Project Manager or MPM. VTrans has developing guidance relative to the various aspects of
project development and has established a “Project Development Process” flowchart that
provides an overview of the process. The duties of the MPM will include:

e Ensure the project follows the “Project Development Process” and adheres to the
Municipal Assistance Section (MAS) “Guidebook for Municipally Managed
Projects”.

e (Coordinate all project activities and monitor all aspects of project development on
behalf of the municipality while acting as liaison between the Town, VTrans,
consultants and/or contractors as necessary.

¢ Ensure adherence to federal and state rules and regulations relative to developing and
constructing a project.

e Review and monitor a master schedule to coordinate all activities necessary for:
completing the project design, coordinating all necessary permits and approvals,
relocating conflicting utilities, acquiring and clearing all rights-of-way and preparing
bid documents.

e Prepare Request for Proposals / Qualifications and Scope of Services for any and all
consulting needs subject to VTrans approval (examples are available). Act as
member of selection team and assume responsibility for documenting this process.

e Ensure that all provisions of consulting/contracting contracts are met and submitted
on time and within cost limits. Will be responsible for any and all contract
administration.

e Review all project invoices for accuracy, completeness and reasonableness. These
invoices will then be forwarded to the VTrans Project Supervisor / Manager with a
cover letter requesting reimbursement, which includes the required statements (see
MAS SharePoint site).

e Arrange for, participate in and provide follow-up documentation of all project-related
discussions, meetings or hearings.

e Monitor that any permit mandates, conditions and stipulations are incorporated in the
project design.

ATR Municipal Project Management RFP
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e Seck approval for, document and obtain any waivers of design criteria if deemed
necessary.

e Assume responsibility for the review of project plans and documents. Within the
constraints of the review, the MPM will be responsible for exploring design options
to improve constructability, reduce costs and expedite construction.

e Assist the municipality in all right-of-way issues. The MPM will provide or obtain
certification to VTrans that the right-of-way issues have been resolved in accordance
with all applicable federal and state laws and regulations.

e Assist the municipality with utility issues for the project. Provide assurances to
VTrans that federal and state laws and regulations have been complied with.

e Review the project for compliance with all federal, state and local laws, ordinances,
regulations and permit requirements, including environmental permitting. Provide
certification to VTrans attesting that all requirements have been met and all permits
have been obtained. (An overview of the Environmental Permitting process may be
requested through the MAS Project Supervisor / Manager.).

e Secure certification that the design meets all applicable standards, codes and
requirements for design and public safety standards.

e Secure and submit to VTrans documentation by an engineer registered under the laws
of the State of Vermont to practice structural or civil engineering attesting to the
required structural capacity requirements for all bridges. Provide certification from
an engineer of adherence of all traffic control devices per the Manual on Uniform
Traffic Control Devices.

e Secure and submit a statement to VTrans as to which permits, agreements and
clearances have been secured and which ones are not applicable to the project.

e Assist the municipality in preparing a bid package for construction, in conformance
with federal and state regulations. Once bids are received and opened, assist
municipality in determining whether apparent low bidder is responsible. Prepare
contract for municipality with low bidder.

e Provide project administration of project during construction.

e Secure certification and submit to VTrans that the project was constructed as
designed.

ATR Municipal Project Management RFP
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e Keep a master project file, to become the possession of the Town once the project is
completed. Should any additional information be necessary to meet any reviews of
the project, such as an audit, the MPM will be responsible for providing or securing
such information.

III. RESPONSE FORMAT
Responses to this RFP should consist of:

e A cover letter expressing the firm’s interest in working with the Town of Danville
including identification of the principal individuals that will provide the requested
services.

e A scope of work that includes detailed steps to be taken, including any products or
deliverables resulting from each task and a proposed schedule.

e Labor Hour Estimates, with hourly rates for all classifications of personnel who may
be utilized for the services requested. These rates shall be presented and broken
down by direct labor cost and indirect cost by percentage or by hourly rate. Labor
Hour Estimates must be broken out by Alternatives 2B and 1A.

IV.  CONSULTANT SELECTION

The Selection Committee, in addition to the MAS Project Supervisor/Manager, is made up of two
members of the Danville selectboard, the Town Clerk, the Road Foreman, and a board member of
the newly formed Danville Village to Village, a 501(c)(3) dedicated to the stewardship of the
municipality’s recreation infrastructure. The Committee has reviewed and evaluated at least three
of the Statements of Qualifications from consultants in the At-the-Ready Qualified Roster and
selected one. After selecting the firm, the Selection Committee requests a technical and cost
proposal under this RFP. If negotiations are successful, the Selection Committee will make a
recommendation to the Town Selectboard to award a contract.

The rates that are proposed will be in effect for the complete term of the contract.

The selection committee may elect to interview the consultant prior to final selection. The Town
of Danville reserves the right to seek clarification of any proposal submitted and to select the
proposal considered to best promote the public interest.

The proposal will be evaluated and awarded based on the personnel presented in the At-the-Ready
Qualification Proposal. Should the awarded consultant propose any substitutions to the project
personnel either at the time of the proposal or in the future, they must submit a request to VTrans

ATR Municipal Project Management RFP
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in consultation with the Municipality, for approval of such a change.

V. SUBMISSION
All questions related to this request for proposal shall be addressed to the contact person indicated.
The proposal shall conform to the following requirements. The proposer shall:

Submit as an electronic submission via email clearly marked in the subject with the project name.
Please inform the Contact Person prior to submission to avoid proposal being relegated to their
spam or junk email files.

Proposals and/or modifications received after the date and time due will not be accepted or
reviewed. No facsimile machine transmitted proposals will be accepted.

The proposal upon submission becomes the property of Town of Danville. The expense of
preparing and submitting a proposal is the sole responsibility of the consultant. The Town of
Danville reserves the right to reject the proposal received, to negotiate with any qualified source,
or to cancel in part or in its entirety this RFP as in the best interest of the Town of Danville. This
solicitation in no way obligates the Town of Danville to award a contract.

VI. CONTRACTING

The Consultant, prior to being awarded a contract, shall apply for registration with the Vermont
Secretary of State's Office to do business in the State of Vermont, if not already so registered.
The registration form may be obtained from the Vermont Secretary of State, 128 State Street,
Montpelier, VT 05633-1101; Phone: (802) 828-2363, (800) 439-8683; Vermont Relay Service —
711; Web: https://www.vtsosonline.com/online. The contract will not be executed until the
Consultant is registered with the Secretary of State's Office.

The Consultant’s attention is directed to the VTrans’ Disadvantaged Business Enterprise (DBE)
Policy Requirements. These requirements outline the State’s and the consultant’s responsibility
with regard to the utilization of DBEs for the work covered in the RFP. It is expected that the
consultant will make good faith efforts to solicit DBE sub-consultants. The successful
Consultant will be expected to execute sub-agreements with sub-consultants named in the At-
the-Ready Consultant Services proposal upon award of this contract.

Prior to beginning any work, the Consultant shall obtain Insurance Coverage in accordance with
the Specifications for Contractor Services located in the Municipal Assistance Section website.
The certificate of insurance coverage shall be documented on forms acceptable to the Town.

ATR Municipal Project Management RFP
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January 27, 2025
Audrey DeProspero
Assistant to the Selectboard
Town of Danville
PO Box 183
Danville, VT 05828

SUBJECT: Danville Sidewalk Infrastructure Project
Municipal Project Management Services

Dear Audrey:

| am pleased to submit the attached fee proposal based upon the Scope of Work and background
materials provided in the Request for Proposal (RFP) dated January 10, 2025 and my understanding of
the project requirements. The Scope of Work includes services during all project development activities
from project definition through project construction.

[ would fill the role of the Municipal Project Manager (MPM) and would be your primary point of contact
throughout the life of the project. At this time | do not anticipate needing any additional support from
D&K staff aside from general administrative tasks. However, if the project requires, | will have access to
a wide range of engineering and technical services within the company.

The Scope of Work provided in the RFP clearly describes the various responsibilities and duties of the
MPM throughout the project development process. To supplement that list, | have provided below a
summary of the VTrans Project Development Process and any assumptions I've made in order to
develop the fee estimate.

Phase A — Project Definition

Per the RFP and the previous scoping study, a Local Concerns Meeting has been held, the Purpose &
Need has been determined, and the preferred alternative has been selected. The next step is to bring a
Design Consultant on board to survey the project area, identify any and all natural and cultural
resources in the area, and develop Conceptual Plans in order to understand the project’s ultimate
footprint. This would be the time to hold a Public Information meeting, as the last time a meeting was
held was during the scoping study. We’d explain the project’s purpose and describe the limits of work
and potential impacts. After the meeting we would then prepare documentation for the federal
environmental review (NEPA) and submit the plans and information to VTrans for review and approval.
Once submitted to VTrans, the NEPA review typically takes 6-7 months.

Phase B — Design, Permitting & Right of Way

While awaiting the NEPA clearance, design activities can continue, with Town and VTrans approval. The
Design Consultant can progress to Preliminary Plans, getting into greater design detail, identifying any
above ground or underground utility conflicts, meeting with affected property owners, and acquiring
any necessary permits. If the locations of the new path or sidewalk conflict with existing utilities, then
relocation plans would be developed. The Design Consultant would then have adequate information to
prepare a detailed construction cost estimate.

The Design Consultant would then perform deed research and draft the Right-of-Way (ROW) Plans,
identifying what rights or easements would be needed beyond the existing Town Highway right of way.

6 Green Tree Drive, South Burlington, VT 05403 802.878.7661 www.dubois-king.com

Offices in Vermont, New Hampshire, Maine and New York
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Once NEPA approval has been received, the Design Consultant can then complete the ROW Plans, Title
Abstracts and draft deeds of easement. The Town would perform appraisals or valuations for the
needed rights. All of this information would then go to VTrans for review and approval. With that
approval, the Town would then move forward with acquisitions. This can be the most time-consuming
step in the project development process, as it is dependent on the responsiveness and cooperation of
the affected property owners. The role of the MPM can vary greatly during this process, depending on
what tasks the Town wants to perform and what you’d like the MPM to handle. For development of the
fee estimate, | have assumed that the MPM will lead the work to provide the valuations, make offers,
and perform negotiations and acquisitions, only coordinating with Town staff as needed. | also assumed
that rights would be needed from all adjacent properties, but they would be friendly acquisitions with
no need for condemnation.

When it is clear that no significant design changes are needed in order to complete ROW acquisitions,
the Design Consultant could develop Final Plans and the draft bid documents for construction
concurrent with the completion of the ROW process. Once all rights have been acquired and the ROW
Clear has been issued, the Final Plans, Specifications and Estimate (PS&E), along with draft bid
documents, would be submitted to VTrans for review and comment. It is at this point that the Town
would decide when you wish to construct the project. This decision often revolves around funding
availability and time-of-year constraints. Once decided, the Design Consultant would then complete the
Contract PS&E package and Bid Documents.

Phase C — Bidding & Construction

This phase includes the procurement of two contractors and the construction of the project.

As soon as the construction year is certain, the Town needs to bring on a consultant to perform the
construction oversight, inspection and administration. This procurement process is similar to that of the
MPM and Design Consultant. It is preferrable to have the Construction Inspection Consultant (CIC) on
board prior to awarding the construction contract. The MPM will lead this effort.

Bidding for construction is a coordinated effort between the Town, the MPM and the Design Consultant,
as the details of the process can differ from municipality to municipality. The MPM would lead the
effort, involving Town staff and the Design Consultant as needed, and resulting in the award and
execution of a contract between the Town and the successful bidder. The CIC would then administer
that contract and the MPM will continue as the Town’s representative throughout construction.

When construction is complete, and all payments have been made, the MPM will develop the necessary
project close-out documentation required by VTrans.

Project Schedule

There is significant variability in all of the tasks noted above, so it is difficult to provide a firm and
confident project schedule this early in the process. VTrans typically states that it takes 3-4 years to get
from the start of the process to the start of construction. My goal is always to progress the project as
quickly and efficiently as possible, without jeopardizing the quality of the final product or unnecessarily
increasing the cost. With that in mind, I've developed a reasonably conservative project schedule to use
as a foundation for developing our fee estimate, but the goal will be to deliver more quickly. The
schedule is attached.
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Based on the understood scope of work and the assumptions noted above, here is a summary by Phase
of our estimated fee for MPM services. A detailed labor hour fee schedule is attached.

Phase A - Project Definition $ 30,460
Phase B — Design, Permitting & Right of Way $ 76,360
Phase C - Bidding & Construction $ 41,260
Direct Expenses $ 2,138

Total= $ 150,218

As noted above, I'm being conservative in estimating labor hours for these services, trying to predict a
reasonable upper limit for the contract. The actual hours worked are going to vary depending on the needs
and how we opt to share duties between the MPM and Town staff. | want to stress that this is an estimated
fee, not a firm fixed price. The Town only gets billed for work actually performed and we can adjust roles
and responsibilities any time throughout the project life, if deemed appropriate. I'd also like to explain
the labor rates listed in the attached fee schedule. D&K updates our rate schedule annually, setting fixed
rates for each worker classification. Our preference is to invoice those rates, adjusting annually, rather
than set rates at the start of the contract for the full contract duration. For the purpose of estimating our
fee I have used a calculated average rate for the 5-year contract duration, assuming 5% increases annually.

DuBois & King is registered with the Secretary of State and has a current AF-38 on file with the Vermont
Agency of Transportation. We appreciate the opportunity to submit this fee proposal and look forward to
working with you on this project. Please call me at (802) 435-5059 or (802) 370-6126 if you have any
questions or need any additional information. | am happy to talk through anything you have questions
about.

Respectfully,
DuBois & King, Inc.

Ken Robie, PE
Senior Project Manager

Attachment:
Danville Sidewalk Infrastructure Project - Estimated Project Schedule
Danville Sidewalk Infrastructure Project - D&K MPM Fee Proposal

]),l o
ERIPY>



D] o
KRG

Danville Sidewalk Infrastructure Project - Estimated Project Schedule

Project Phases & Tasks

2025
J[FIM[ATM[JI]ITA]S]O[N]D

2026
J[FIM[ATM[JI]ITJA]S][O[N]D

2027
J[FIM[ATM[JI]ITJA]S][O[N]D

2028
J[FIM[ATM[JI]ITJA]S][O[N]D

2029
J[FIM[ATM[JI]ITA]S][O[N]D

Phase A - Project Definition

Procure Design Consultant

Conceptual Plans

NEPA Review

Phase B - Design, Permitting & Right of Way

Preliminary Plans

Permitting

ROW Plans, Titles and Deeds

ROW Acquisition

Final Plans

Contract Plans and Bid Documents

Phase C - Bidding & Construction

Procure Construction Inspection Consultant

Bid Advertisement and Award

Preconstruction

Construction

Project Close-out




D'IB .S Danville Sidewalk Infrastructure Project

Municipal Project Management Services
SKIIQ"‘C' Fee Estimate

January 27, 2025

Labor Categories
Project Phases & Tasks Municipal Admin. Total
Project Support Hours
Manager
Phase A - Project Definition
Project Administration - Meetings, Payments, Reimbursement Requests, etc. 55 8 63
Project and Consultant Management 55 55
Design Consultant Procurement 10 10
Plan Review 4 4
Public Information Meeting 8 8
Phase B - Design, Permitting & Right of Way
Project Administration - Meetings, Payments, Reimbursement Requests, etc. 105 8 113
Project and Consultant Management 105 105
Plan Review 8 8
Property Owner Meetings 16 16
ROW Plans, Titles and Deed Review 4 4
ROW Valuations and Acquisitions 96 96
Bid Document Review 2 2
Phase C - Bidding & Construction
Project Administration - Meetings, Payments, Reimbursement Requests, etc. 75 8 83
Project and Consultant Management 75 75
Inspection Consultant Procurement 10 10
Bid Advertisement and Award 12 12
Construction Contract Execution 4 4
Project Close-out Documentation 4 4
Total Hours: 648 24 672
Labor Hours - Rate Schedule Rate: $225.00 $95.00
Fee: $145,800 $2,280 $148,080
Direct Expenses
Transportation 2,340 Miles @ $0.700 per Mile = $1,638
Support Expenses Postage and Reproduction = $500
Total Direct Expenses = $2,138
Fee Summary
Total Labor = $148,080
Total Expenses = $2,138

Total Estimated Fee = $150,218




Danville Sidewalk Infrastructure Project 01/27/2025

Project Date

Schedule of Fees

Hourly Rate

SENIOT PLNCIPAL ...vvivitiiieicteeteetet ettt ettt ettt et ettt teeteete b eteetsebe b essessebesbessessessebessessessetessessesserene $240.00
PrincCipals/DIrECtOr IL.....c..cviuiiiiieeieiiciieteee ettt ettt ettt ettt ettt eteete et e sseteete et essessetsebesessersetesbessesserestessesnesserens $220.00
PrinCIPalS/DITECTOTN L....vouviuiiiiiiiieeeetietieteeeete ettt ettt ettt ettt et te e et et e seeteete et essessetsebebessessetesbessessersssessesnessarens $220.00

Senior Project Manager IV ........ooiiioieicececeeeteeeet ettt ettt ettt ettt e teess e b e s beeseesbesbesseessessesseeaeeneas $230.00

SeNIOr Project MANAGET TLL.......ooooiiiiiiiiiiiieeeeeeeeeeeeeeeeee e e e e e e e eeeeeeeeeeeeeeaneeneeeeeeas $210.00

Senior Project Manager IL..........coioiiiiiiiiceeieieeeeeetee ettt ettt ettt ettt e e teess e b e sbeeseesbesbeeteessessaseeaeeseas $200.00 I

SENIOT PrOJECT MANAZET L.....oeeiiiiiiiieeeeeee ettt e e e st e e e s st e e e e e e sennreaeeeeeens >130.00

MEP Sr. DeSIZN ENZINEET ....voviiviiiiiieeicticticteteteete ettt ettt et ettt eteeteeaessessetsebe s essessereesensessereeran $175.00

Project MAnaEr IL..........coouiiiiiiiieiietieieeeete ettt ettt ettt ettt ettt teeteete et easeteete et esbessetsebestessessetsebessessessereetessessereern $160.00

ProECt MANAEZET L .....c.ocuiiviiiiiiiciicticteteteete ettt ettt ettt ettt teete et et e st eteete et et essetsetesbessesseteebassessersereebensesserearan $150.00

Senior Project ENGINEET IL.......cc.oouiiiiiiiiiiiceiciee ettt ettt ettt et et ss e e sbeeseessesbesteessessesessneseas $140.00

Senior Project ENGINEET L. .....cccviiiiiiiieieiiieceeee ettt ettt ettt ettt et ss b e eteeseessesbesaeessessasesaeesnas $135.00

Project ENGINEET IL.......c.oiviiiiiiiieiieiictiteeeete ettt ettt ettt ettt ateteete et et esseteebe et essesseteebessessessesessensessereeran $130.00

ProjeCt ENGINEET L.....ooiviiviiiiiieiceectieteteeeteet ettt ettt ettt ettt aseteete et et essetsebe et essesseteebessessesseteebensessereasan $125.00

Environmental Scientists/Field NaturaliSt ..........cceiiirieiririieeeeeseeee ettt st $120.00

CONSLIUCTION INSPECLOT .....vivviiieiieiietieteetiet ettt ettt ettt et e e bt et e b e eteeteessassesseeseessabesseessassesseessessesseeseessensessesseases $135.00

LandSCape ATCRITECT ......cvcuiiiiitiieeictictictete ettt ettt ettt et et e et e teete et e s etseteete et essesseteebessessetsetessessessetessensesnassarens $135.00

Landscape DeSi@Ner/PLanmer...........cocieieriiiiieieieieeteeit ettt ettt teesaestesteeseessesbesseessessesteeseessesesseessessesseeseess $105.00

Staff ENGINEET T ....ooviiiiiicticiicteeeee ettt ettt ettt et ettt e teete et e b eteete et e b essetsebe et essesseteebessessessebensessereetesee $115.00

SEAff EN@INEET L....oiviivieiiiiieeeeeetceteee ettt ettt ettt ettt ettt e et eseeteete et essessetsebe b essessessesessessetsetessessessessesensens $100.00

SENIOT DIESIGNET IL......ocviiiiiiieiieiicieietectet ettt ettt ettt ettt ete et et easeteebestessesseteebe st essetseteesessessersetessessessessesensens $130.00

SENIOT DIESIZNET L...ooviiiiiieiieiietiet ettt ettt ettt ettt et e et e e ereete et e b esseteebesaessessetsebe b essessessesessessessetessessessessesensens $110.00

DeSiNErS/TECHNICIANS ......ccviiiiivieiieieitieteeiete ettt ettt ettt et e te et e b e teeteessebesbeeseessesseeseessessassesssessessassesssessesesseas $90.00

RegiStered Land SUIVEYOTS ......cc.ocuiiiiiiciieiiciieieete ettt ettt ettt ettt et e e teeteess e beebeessessasseeseessessesseeseessensessenseases $165.00

SUIVEY Party CRIET .....c.iiiiiiiieiiitictieeecet ettt ettt ettt ettt te et e et et eteeteebe b essetseteetessessetsetessessessereesensens $125.00

SUIVEY TECHIICIANS ......ocviiiuietieticiiieteeteeteetet ettt ettt ettt eteete et et e st eteete et e s esseteeteebessessetsesessessesseteetensessessesessennas $95.00

ONE-PEISON SUIVEY CIEW ...eevviitiieiieeiieetieiteeteete et e etteeteetesttesetesstessseesseasseassesssesssesssesssesssesssessseassesssesssenssenssensses $140.00

TWO-PEISON SUIVEY CIEW ...cuvviiiiiiieiieciieeiteete ettt ettt e et e et e setesttesstessaeesaessbesssesssasssesssesssesssesssenssesssesssenssenssensees $190.00

THIee-PersOn SUIVEY CIEW ......ccccuiiiiiiieiieieiieieeeteteete ettt et et e e e e ebeeteeteessesseeseessessesseessessessesseeseessessessesssessansess $270.00

AdMINISITALIVE SUPPOIT....iviivieietietiiteieteete ettt eteete et et et eteete et esseteeteetesesseteeseesessesseteesessessetsesessessessetsssessessessesesans $90.00

Notes:

1. Expert Witness Assistance will be quoted separately.

2. DuBois & King, Inc., reserves the right to periodically modify the hourly billing rates detailed above at the sole discretion of
DuBois & King, Inc., with or without notice. Invoiced amounts will be based on the Schedule of Fees in effect at the time of
mvoicing.

3. Overtimge labor provided by non-exempt personnel will be invoiced at one and one-half (1.5) times the appropriate

hourly rate as detailed above.

REIMBURSABLE EXPENSES and OTHER DIRECT COSTS including, but not limited to, the following items will be invoiced at
cost

1. Transportation and subsistence expenses incurred.
2. Shipping charges and insurance for hardware, samples, field test equipment, etc.
3. Transportation to and from jobs.
a. Internal Revenue Service standard mileage reimbursement rate for business travel.
b. The use of rental cars, trucks, boats, airplanes or other means of transportation at our cost.
4. Reproduction of drawings, reports, and documents and photographs for project records.
5. Direct materials.
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Specifications for Contractor Services

Section 1: ABBREVIATIONS AND DEFINITIONS

Wherever used in these Specifications for Contractor Services or in any documents that these
specifications pertain to or govern; abbreviations may be used in place of a word or phrase and
definitions may be used to interpret statements for the meaning of words, phrases or
expressions. The intent and meaning for abbreviations and definitions shall be interpreted as
herein set forth:

1.01 ABBREVIATIONS.

CADD Computer Aided Drafting and Design

CFR Code of Federal Regulations

CPM Critical Path Method

CSC Contractor Selection Committee

DBE Disadvantaged Business Enterprise

EDM Electronic Data Media

FTP File Transfer Protocol

LOI Letter of Interest

RFP Request for Proposals

SOW Scope of Work

U.S.C. United States Code

USDOT United States Department of Transportation
USEPA United States Environmental Protection Agency
VOSHA Vermont Occupational Safety and Health Administration
V.S.A. Vermont Statutes Annotated

VTrans (VAOT) Vermont Agency of Transportation

1.02 DEFINITIONS. Wherever in these specifications or in other contract documents the
following terms or pronouns in place of these are used, the intent and meaning shall be
interpreted as follows, unless that context makes clear that another meaning is intended:

ACCEPTANCE: (Reviews-Acceptances) The Municipality’s determination that a deliverable
meets the requirements of the contract. The Municipality’s determination shall prevail in the
interpretation of acceptability.

ACCEPTANCE DATE: The date of the written notice to the contractor by the Project Manager
that the project is complete and final payments, if applicable, have been approved as provided by
the contract.

AGENCY: State of Vermont, Agency of Transportation, also referred to as VAOT or VTrans.
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Specifications for Contractor Services
AGREEMENT: See CONTRACT.

AMENDMENT: A change to a contract that has been reviewed and approved, by signed
document, by all parties to the contract.

AUDIT: An examination of the financial accounting and record systems of an entity in
accordance with Generally Accepted Governmental Auditing Standards (yellow book),
applicable accounting principles, and contract terms.

CALENDAR DAY: A day as shown and sequenced on the calendar, beginning and ending at
midnight, as differentiated from work days or other intermittent time references.

COMPETITIVE NEGOTIATION: A means of procurement involving negotiations, based on
qualifications, as described in Title IX of Federal Property and Administrative Services Act of
1949, or the formal procedure permitted by Title 19 V.S.A. Section 10a. Any competitively
procured contract awarded without using a sealed bid process is considered a negotiated contract.

CONTRACT: A written contract between the Municipality and another legally distinct entity
for the provision of service(s) and/or product(s). The term contract includes all such contracts
whether or not characterized as a “contract”, “agreement”, “miscellaneous contract”, “letter of
agreement”, “amendment” or other similar term.

CONTRACTOR: An individual or legally distinct entity providing contractual services and/or

products directly to the Municipality.

DIRECTOR: A Division manager within the Agency who reports directly to Vermont’s
Secretary of Transportation.

DIVISION: A major component of the Agency, headed by a member of the Agency’s executive
staff. Each Division is subdivided into Sections and Units.

ENGINEERING AND DESIGN RELATED SERVICES: Means program management,
construction management, feasibility studies, preliminary engineering, design, engineering,
surveying, mapping, or architectural related services with respect to a construction project.

EXTRA WORK OR ADDITIONAL SERVICES: Services determined to be required that are
not specified in a contract.

FIXED FEE: A specific amount of money to be paid in addition to the hourly or other rates for
the work performed pursuant to a contract which is determined by taking into account the size,
complexity, duration, and degree of risk involved in the work. Overruns in the work and/or the
duration of the work shall not warrant an increase in the fixed fee.
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OVERTIME PREMIUM RATE: Time and one-half or some other multiple for hours worked
in excess of 40 hours in a workweek or for hours worked on weekends, holidays, and other times
when work is not generally performed.

PROGRESS PAYMENTS: Partial payments made for services performed under the contract as
the work progresses, at intervals and within limitations designated in the contract.

PROGRESS REPORT: A comprehensive narrative, graphic and/or tabular document/report,
whether in hard copy or electronic format, indicating actual work accomplished by the
contractor.

PROJECT: All activities performed and expenditures made to accomplish a specific goal. A
contract may encompass part of, or more than, one project.

PROJECT MANAGER (LOCAL PROJECT MANAGER): A Municipal representative
responsible for administrative management of a project and coordination of all activities related
to the project, including the contract(s) to accomplish the goals of the project.

SCOPE OF WORK: A detailed description of all services and actions required of a contractor
in a contract.

STATE: The State of Vermont as represented through and by the Vermont Agency of
Transportation.

SUBCONTRACTOR: An individual or legally distinct entity to whom or which the contractor
sublets part of the work.

VALUABLE PAPERS: Material bearing written or printed information of importance, utility
or service relating to a project or contract. Electronic information is also included.

WORK: The furnishing of all labor, materials, equipment, and/or incidentals necessary or
convenient to the successful completion of the contract and carrying out of the duties and
obligations imposed by the contract.

Section 2: INDEMNIFICATION

2.01 INDEPENDENCE, LIABILITY. The Contractor agrees, to the fullest extent permitted by
the law, that it shall indemnify and hold harmless the Municipality, its officers, agents and
employees from liability for damages to third parties, together with costs, including attorney’s
fees, incurred in defending such claims by third parties, to the extent such liability is caused by
the negligent or intentional acts, errors, or omissions of the Contractor, its agents or employees,
committed, in the performance of professional services to be provided under this Agreement.
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The Municipality is responsible for its own actions. The Contractor is not obligated to indemnify
the Municipality or its officers, agents and employees for any liability of the Municipality, its
officers, agents and employees attributable to its, or their own, negligent acts, errors or
omissions.

In the event the Municipality, its officers, agents or employees are notified of any claims asserted
against it or them to which this indemnification clause may apply, the Municipality or its
officers, agents and employees shall immediately thereafter notify the Contractor in writing that
a claim to which the indemnification agreement may apply has been filed.

Section 3: INSURANCE

3.01 GENERAL. Prior to beginning any work pursuant to a contract, the Contractor shall have
the required insurance coverages in place. The certificate(s) of insurance coverage shall be
documented on forms acceptable to the Municipality. Compliance with minimum limits and
coverages, evidenced by a certificate of insurance showing policies and carriers that are
acceptable to the Municipality, must be received prior to the effective date of the contract. The
insurance policy(ies) shall provide that insurance coverage cannot be canceled or revised without
thirty (30) days prior notice to the Municipality. If the contract is for a period greater than one
year, evidence of continuing coverage must be submitted to the Municipality on an annual basis.
Certified copies of any insurance policies may be required. Each policy shall name the
Municipality and the State of Vermont as additional insured for liabilities arising out of the
contractor’s actions, errors, and/or omissions under this agreement.

The contractor shall:

(a) Verify that all subcontractors, agents or workers meet the minimum coverages
and limits;

(b) Maintain current certificates of coverage for all subcontractors, agents and/or
workers;

(c) Where appropriate, verify that all coverages include protection for activities
involving hazardous materials; and

(d) Verify that all work activities related to the contract are covered with at least the
following minimum coverages and limits.

3.02 WORKERS COMPENSATION. With respect to all operations performed, the Contractor
shall carry workers’ compensation insurance in accordance with the laws of the State of
Vermont.
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3.03 GENERAL LIABILITY AND PROPERTY DAMAGE. With respect to all operations
performed under the contract, the Contractor shall carry general liability insurance having all
major divisions of coverage including, but not limited to:

Premises - Operations

Products and Completed Operations

Personal Injury Liability

Contractual Liability

The policy shall be on an occurrence form and limits shall not be less than:
$1,000,000 Per Occurrence

$1,000,000 General Aggregate

$1,000,000 Products/Completed Operations Aggregate

$ 50,000 Fire/ Legal/Liability

The Contractor shall name the Municipality and State of Vermont, and their officers and
employees, as additional insured for liabilities arising out of the contractor’s actions, errors,
and/or omissions under this agreement.

3.03 AUTOMOTOVE LIABILITY. The Contractor shall carry automotive liability insurance
covering all motor vehicles, including hired and non-owned coverage, used in connection with
the Agreement. Limits of coverage shall not be less than: $1,000,000 combined single limit.

The Contractor shall name the Municipality and State of Vermont, and their officers and
employees, as additional insured for liabilities arising out of the contractor’s actions, errors,
and/or omissions under this agreement.

No warranty is made that the coverages and limits required are adequate to cover and protect the
interests of the contractor for the contractor’s operations. These are solely minimums that must
be met to protect the interests of the Municipality.

3.04 VALUABLE PAPERS AND RECORDS INSURANCE. The contractor shall carry
valuable papers insurance in a form and amount sufficient to ensure the restoration or
replacement of any plans, drawings, field notes, or other information or data relating to the work,
whether supplied by the Municipality or developed by the contractor, subcontractor, worker or
agent, in the event of loss, impairment or destruction. Such coverage shall remain in force until
the final plans as well as all related materials have been delivered by the contractor to, and
accepted by, the Municipality.

Unless otherwise provided, Valuable Papers and Records Insurance shall provide coverage on an
“individual occurrence” basis with limits in the amount of one hundred and fifty thousand dollars
($150,000) when the insured items are in the contractor’s possession, and in the amount of forty
thousand dollars ($40,000) regardless of the physical location of the insured items.
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3.05 RAILROAD PROTECTIVE LIABILITY. When the contract requires work on, over or
under the right-of-way of any railroad, the contractor shall provide and file with the
Municipality, with respect to the operations that it or its subcontractor perform under the
contract, Railroad Protective Liability Insurance for and on behalf of the railroad as named
insured, with the Municipality and State of Vermont named as additional insured, providing for
coverage limits of:

(a)

(b)

not less than two million dollars ($2,000,000) for all damages arising out of any
one accident or occurrence, in connection with bodily injury or death and/or
injury to or destruction of property; and

subject to that limit per accident, a total (or aggregate) limit of six million dollars
($6,000,000) for all injuries to persons or property during the policy period.

If such insurance is required, the contractor shall provide a certificate of insurance showing the
minimum coverage indicated above to the Municipality prior to the commencement of rail-
related work and/or activities, and shall maintain coverage until the work and/or activities is/are
accepted by the Municipality

3.06 PROFESSIONAL LIABILITY INSURANCE.

(a)

(b)
(©)

General. When performing “engineering and design” related services, or upon
the request of the State or Municipality, the contractor shall carry
architects/engineers professional liability insurance covering errors and omissions
made during performance of contractual duties with the following minimum
limits:

$2,000,000 — Annual Aggregate

$2,000,000 — Per Occurrence

Deductibles. The contractor shall be responsible for any and all deductibles.

Coverage. Prior to performing any work, the contractor shall provide evidence of
professional liability insurance coverage defined under this Section. In addition,
the contractor shall maintain continuous professional liability coverage for the
period of the contract and for a period of five years following substantial
completion of construction.

Section 4: COMPLIANCE WITH LAWS

4.01 APPLICABLE LAW: This Agreement will be governed by the laws of the State of

Vermont.
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4.02 GENERAL COMPLIANCE WITH LAWS; RESPONSIBILITY FOR VIOLATION.
The contractor shall observe and comply with all federal, state, and municipal laws, bylaws,
ordinances, and regulations in any manner affecting the conduct of the work and the action or
operation of those engaged in the work, including all such orders or decrees as exist at present
and those which may be enacted, adopted, or issued later by bodies or tribunals having any
jurisdiction or authority over the work; and the contractor shall defend, indemnify and save
harmless the State, any affected railroad(s), and any affected municipality(ies), and all their
officers, agents, and employees against any claim or liability arising from or based on the
violation of any such law, bylaws ordinances, regulations, order, or decree, whether by the
contractor in person, its employee(s), or by the contractor’s subcontractor(s) or agent(s), or
employee(s) or agents thereof.

If the contractor discovers any provision(s) in the contract contrary to or inconsistent with any
law, ordinance, regulation, order, or decree, the contractor shall immediately report it to the
Local Project Manager in writing.

In particular, but not limited thereto, the contractor’s attention is directed to the various
regulations promulgated and enforced by the United States, VOSHA, environmental protection,
and other resource agencies.

The Contractor shall comply with all applicable Federal, State and local laws.

4.03 SEVERABILITY. Provisions of the contract shall be interpreted and implemented in a
manner consistent with each other and using procedures that will achieve the intent of both
parties. If for any reason a provision in the contract is unenforceable or invalid, that provision
shall be deemed severed from the contract, and the remaining provisions shall be carried out with
the same force and effect as if the severed provisions had never been a part of the contract.

4.04 DEBARMENT CERTIFICATION. By signing a contract, the contractor certifies to the
best of its knowledge and belief that neither it nor its principals:

(a) Is currently under suspension, debarment, voluntary exclusion or determination
of ineligibility by any state/federal agency;

(b) Are not presently suspended, debarred, voluntarily excluded or determined
ineligible by any federal/state agency;

(c) Do not have a proposed debarment pending; and
(d) Have not been indicted, convicted, or had a civil judgment rendered against

him/her/it by a court of competent jurisdiction in any matter involving fraud or
official misconduct within the past three (3) years.
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Exceptions will not necessarily result in denial or termination of the contract, but will be
considered in determining the contractor’s responsibility. The contract shall indicate any
exception, identify to whom or to what agency it applies, and state the date(s) of any and all
action(s). Providing false information may result in criminal prosecution and/or administrative
sanctions.

4.05 LOBBYING. The contractor certifies, by signing the contract, that to the best of its
knowledge, belief, and ability:

(a) No state/federal appropriated funds have been paid or will be paid by or to any
person influencing or attempting to influence an officer or employee of a
government agency, a member of Congress, an officer or employee of Congress,
or an employee of a member of Congress in connection with the awarding of any
state/federal contract, the making of any state/federal grant, the making of any
state/federal loan, the entering into of any cooperative agreement, or the
extension, renewal, amendment or modification of any state/federal contract
grant, loan or cooperative agreement.

(b) If any funds, other than state/federal appropriated funds, have been paid or will be
paid to any person for influencing or attempting to influence an officer or
employee of any state/federal agency, a member of Congress, or an employee of a
member of Congress in connection with this state/federal contract grant loan, or
cooperative agreement, the contractor shall complete and submit Standard Form-
LLL “Disclosure Form to Report Lobbying” in accordance with its instructions.

(c) That it shall require that the language of this Certification be included in the
award documents for all sub awards at all tiers (including subcontractors, sub-
grants and agreements under grants, loans and cooperative agreements) and that
all sub recipients shall certify and disclose accordingly.

This certification is a material representation of fact, upon which reliance was placed when the
contract was made or entered into. Submission of this certification is a prerequisite for making or
entering into the contract, imposed by Title 31, Section 1352 U.S.C.

For any contract utilizing funds from the Federal Transit Administration (FTA) totaling more
than One Hundred Thousand Dollars ($100,000) a separate lobbying certificate must be filled
out, signed, and submitted by the contractor, at the time of the contract award. The Municipality
will provide the certificate to contractors who are required to comply with this obligation. It is
the Contractor’s responsibility to complete and submit the form. Failure of the municipality to
provide the form does not alleviate the Contractor’s responsibility.

4.06 DISADVANTAGED BUSINESS ENTERPRISES (DBE) POLICY REQUIREMENTS.
Under the terms of the contract, the expression referred to as DBE shall be considered equivalent
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to the Minority Business Enterprises (MBE) and Women Business Enterprises (WBE) as defined
under 49 CFR Part 26.

(a) Policy: It is the policy of the USDOT that DBEs shall have the maximum opportunity
to participate in the performance of contracts financed in whole or in part with federal
funds. Consequently, the DBE requirements of 49 CFR Part 26 apply to this contract.

(b) DBE Obligation: The Municipality and its contractors agree to ensure that DBEs have
the maximum opportunity to participate in the performance of contracts and subcontracts
financed in whole or in part with federal funds. The Municipality and its contractors shall
not discriminate on the basis of race, color, sex, or national origin in the award and
performance of USDOT assisted contracts.

(c) Sanctions for Noncompliance: The contractor is hereby advised that failure of a
contractor or subcontractor performing work under this contract to carry out the
requirements established under Sections 4.06 (a) and (b) shall constitute a breach of
contract and, after notification by the Municipality, may result in termination of this
contract by the Municipality or such remedy as the Municipality may deem appropriate.

(d) Inclusions in Subcontracts: The contractor shall insert the following DBE policy
requirements in each of its subcontracts and shall insert a clause requiring its sub-
contractors to include these same requirements in any lower tier subcontracts that the
subcontractors may enter into, together with a clause requiring the inclusion of the DBE
policy requirements in any further subcontracts that may in turn be made:

“The contractor or subcontractor shall not discriminate on the basis of race, color, sex, or
national origin in the performance of this contract. The contractor shall carry out
applicable requirements of 49 CFR Part 26 in the award and administration of DOT-
assisted contracts. Failure by the contractor to carry out these requirements is a material
breach of this contract, which may result in the termination of this contract or such other
remedy as the contractor deems appropriate.”

This DBE policy must be included in all subcontracts, and shall not be incorporated by
reference.

() VAOT Annual DBE Goal: VAOT sets an overall annual goal for DBE participation
on federally funded contracts, that is reviewed and revised each year, in accordance with
the requirements of 49 CFR Section 26.45. For the specification of the overall annual
DBE goal and an explanation of goal-setting methodology, contractors are directed to the
VAOT DBE webpage at http:/vtrans.vermont.gov/civil-rights/doing-business/dbe-
center/program-goals.

4.07 CIVIL RIGHTS, EQUAL EMPLOYMENT OPPORTUNITY AND AMERICANS
WITH DISABILITES ACT. During performance of the contract, the contractor will not
10
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discriminate against any employee or applicant for employment because of race, age, color,
religion, ancestry, sex, creed, sexual orientation, national origin, physical or mental condition,
disability or place of birth.

The contractor shall comply with the applicable provisions of Title VI of the Civil Rights Act of
1964 as amended, and Executive Order 11246 as amended by Executive Order 11375 and as
supplemented in Department of Labor regulations (41 CFR chapter 60). The contractor shall also
comply with the rules, regulations and relevant orders of the Secretary of Labor,
Nondiscrimination regulations 49 CFR Part 21 through Appendix C. Accordingly, all
subcontracts shall include reference to the above.

The contractor shall comply with all the requirements of Title 21, V.S.A., Chapter 5, Subchapter
6, relating to fair employment practices to the full extent applicable. Contractor shall also ensure,
to the full extent required by the Americans with Disabilities Act of 1990, as amended, that
qualified individuals with disabilities receive equitable access to the services, programs, and
activities provided by the Contractor under this Agreement. Contractor further agrees to include
this provision in all subcontracts

4.08 ENVIRONMENTAL REGULATIONS. Any contract in excess of one hundred thousand
dollars ($100,000.00) shall comply with all applicable standards, orders, or requirements issued
under Section 306 of the Clean Air Act (42 U.S.C. Part 1857(h)), Section 508 of the Clean Water
Act (33 U.S.C. Part 1368), Executive Order 11738, and Environmental Protection Agency
regulation (40 CFR Part 15), that prohibit the use, under non-exempt federal contracts, grants or
loans, of facilities included on the EPA list of Violating Facilities. The provisions require
reporting of violations to the state, Agency and to the USEPA Assistant Administrator for
Enforcement (EN-329).

In the event of conflict between these environmental requirements and pollution control laws,
rules, or regulations of other federal, state, or local agencies, the more restrictive laws, rules, or
regulations shall apply.

4.09 FALSE STATEMENTS. To assure high quality and durable construction in conformity
with approved plans and specifications and a high degree of reliability on statements and
representations made by engineers, contractors, suppliers, and workers on Federal-aid highway
projects, it is essential that all persons concerned with the project perform their functions as
carefully, thoroughly, and honestly as possible. Willful falsification, distortion, or
misrepresentation with respect to any facts related to the project is a violation of Federal law
(see, e.g., 18 U.S.C. 1020) as well as the laws of the State of Vermont.

4.10 PROMPT PAYMENT.
a. The contractor, by accepting and signing the contract, agrees to fully comply with the
provisions of 9 V.S.A. Chapter 102, also referred to as Act No. 74 of 1991 or the Prompt
Payment Act, as amended. This will apply whether or not the contract falls under the literal
provisions of 9 V.S.A. Chapter 102.
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In accordance with 9 V.S.A. Section 4003, notwithstanding any contrary contract, payments
shall be made within seven days from receipt of a corresponding progress payment by the
Municipality to the contractor, or seven days after receipt of a subcontractor’s invoice,
whichever is later. Failure to comply constitutes a violation of this contract.

Violations shall be reported to the VTrans Office of Civil Rights for review. Failure to resolve
disputes in a timely manner will result in a complaint made to the Agency’s Chief of Contract
Administration. In the Agency’s judgment, appropriate penalties may be invoked for failure to
comply with this specification. Penalties may include debarment or suspension of the ability to
submit proposals.

b. The requirements of Section 4.10a must be included in all subcontracts.

4.11 CHILD SUPPORT PAYMENTS: By signing the Contract the Contractor certifies, as of
the date of signing the Agreement, that they are (a) not under an obligation to pay child support;
or (b) is under such an obligation and is in good standing with respect to that obligation; or (c)
has agreed to a payment plan with the Vermont Office of Child Support Services and is in full
compliance with that plan. If the Contractor is a sole proprietorship, the Contractor’s statement
applies only to the proprietor. If the Contractor is a partnership, the Contractor's statement
applies to all general partners with a permanent residence in Vermont. If the Contractor is a
corporation, this provision does not apply.

4.12 TAX REQUIREMENTS: By signing the Agreement, the Contractor certifies, as required
by law under 32 VSA, Section 3113, that under the pains and penalties of perjury, he/she is in
good standing with respect to payment, or in full compliance with a plan to pay, any and all taxes
due the State of Vermont as of the date of signature on the Agreement.

4.13 ENERGY CONSERVATION: The Contractor shall recognize mandatory standards and
policies relating to energy efficiency that are contained in the State energy conservation plan issued
in compliance with the Energy Policy and Conservation Act (P.L. 94-163, 89 Stat. 871).

Section 5: CONTRACTUAL AGREEMENTS

5.01 ENTIRE AGREEMENT: This Agreement represents the entire agreement between the
parties on the subject matter. All prior agreements, representations, statements, negotiations, and
understandings shall have no effect

5.02 ADMINISTRATION REQUIREMENTS. By signing the contract the contractor agrees to
comply with the following provisions and certifies that the contractor is in compliance with the

12



Specifications for Contractor Services

provisions of 49 CFR Part 18.36 — Procurement,(i)- Contract Provisions, with principal reference to

the following:

(a) MUNICIPALITY’S OPTION TO TERMINATE. The contract may be terminated in
accordance with the following provisions:

(1)

)

3)

4

Breach of Contract: Administrative remedies - the Municipality may
terminate the contract for breach of contract. Termination for breach of
contract will be without further compensation to the contractor.

Termination for Cause: Upon written notice to the contractor, the
Municipality may terminate the contract, as of the date specified in the
written notice by the Municipality, if the contractor fails to complete the
designated work to the satisfaction of the Municipality within the time
schedule agreed upon. The contractor shall be compensated on the basis of
the work performed and accepted by the Municipality at the date of
termination.

Termination for Convenience: The Municipality may, at any time prior to
completion of services specified under the contract, terminate the contract by
submitting written notice to a contractor fifteen (15) days prior to the
effective date, via certified or registered mail, of its intention to do so.

When a contract is terminated for the Municipality’s convenience, payment
to the contractor will be made promptly for the amount of any fees earned to
the date of the notice of termination, less any payments previously made.

When the Municipality terminates the contract for its convenience, the
Municipality shall make an equitable adjustment of the contract price, but in
doing so shall include no payment or other consideration for anticipated
profit on unperformed services.

However, if a notice of termination for convenience is given to a contractor
prior to completion of twenty (20) percent of the services provided for in the
contract (as set forth in the approved Work Schedule and Progress Report)
the contractor will be reimbursed for that portion of any reasonable and
necessary expenses incurred to the date of the notice of termination that are
in excess of the amount earned under the approved fees to the date of said
termination. Such requests for reimbursement shall be supported with
factual data and shall be subject to the Municipality's approval.

The contractor shall make no claim for additional compensation against the
Municipality by reason of such termination.

Lack of Funding: If postponement, suspension, abandonment, or termination
is ordered by the Municipality because it lacks sufficient funding to complete
or proceed with the project, the contractor may not make a claim against the
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Municipality in any form or forum for loss of anticipated profit.

(b) PROPRIETARY RIGHTS:

1. If a patentable discovery or invention results from work performed under the
contract, all rights accruing from such discovery or invention shall be the
sole property of the contractor. The State and the United States Government
shall have an irrevocable, nonexclusive, non-transferable, and royalty free
license to practice each invention in the manufacture, use, and disposition,
according to law, of any article or material or use of method that may be
developed, as a part of the work under the contract.

2. Publications: All data, EDM, valuable papers, photographs and any other
documents produced under the terms of the contract shall become the
property of the Municipality. The contractor agrees to allow access to all
data, EDM, valuable papers, photographs, and other documents to the
Municipality, the State or United States Government at all times. The
contractor shall not copyright any material originating under the contract
without prior written approval of the Municipality.

3. Ownership of the Work: All studies, data sheets, survey notes, subsoil
information, drawings, tracings, estimates, specifications, proposals,
diagrams, calculations, EDM, photographs, and other material prepared or
collected by the contractor, hereafter referred to as "instruments of
professional service," shall become the property of the Municipality as they
are prepared and/or developed during performance of the work of the
contract. If a contractor uses a proprietary system or method to perform the
work, only the product will become the property of the Municipality.

4. The contractor shall surrender to the Municipality upon demand or submit
for inspection at any time, any instruments of professional service that have
been collected, undertaken or completed by the contractor pursuant to the
contract. Upon completion of the work, these instruments of professional
service will be appropriately endorsed by the contractor and turned over to
the Municipality.

5. Data and publication rights to any instruments of professional services
produced under the contract are reserved to the Municipality and shall not be
copyrighted by the contractor at any time without written approval of the
Municipality. No publication or publicity of the work, in part or in total,
shall be made without the consent of the Municipality, except that
contractors may in general terms use previously developed instruments of
professional service to describe its abilities for a project in promotional
materials.

14



Specifications for Contractor Services

6. Rights and Remedies Additional: The rights and remedies of the
Municipality under this article are in addition to any other rights and
remedies that the Municipality may possess by law or under this contract.

7. Decisions Final and Binding: Decisions of the Municipality on matters
discussed in this article shall be final and binding.

5.03 PERSONNEL REQUIREMENTS AND CONDITIONS. The contractor shall employ only
qualified personnel to supervise and perform the work. The Municipality shall have the right to
approve or disapprove key personnel assigned to administer activities related to the contract.

The contractor shall supply resumes for staff proposed to work on assignment(s) under contracts for
review, and acceptance, or rejection, by the Municipality. This requirement may be waived if the
proposed staff has worked on similar projects for the Municipality in the past. The Municipality
retains the right to interview the proposed staff.

Except with the approval of the Municipality, during the life of the contract, the contractor shall not
employ:

(a) Personnel on the payroll of the State or the Municipality who are directly involved
with the awarding, administration, monitoring, or performance of the contract or any
project that is the subject of the contract.

(b) Any person so involved within one (1) year of termination of employment with the
State or the Municipality.

The contractor warrants that no company or person has been employed or retained, other than a
bonafide employee working solely for the contractor, to solicit or secure the contract, and that no
company or person has been paid or has a contract with the contractor to be paid, other than a
bonafide employee working solely for the contractor, any fee, commission, percentage, brokerage
fee, gift, or any other consideration, contingent upon or resulting from the award or making of the
contract. For breach or violation of this warranty, the Municipality shall have the right to terminate
the contract, without liability to the Municipality, and to retrieve all costs incurred by the
Municipality in the performance of the contract.

The Municipality reserves the right to require removal of any person employed by a contractor
from work related to the contract for misconduct, incompetence, or negligence, or who neglects or
refuses to comply with the requirements of the contract. The decision of the Municipality, in the
due and proper performance of its duties, shall be final and not subject to challenge or appeal
beyond those described in Section 5.12.

5.04 No Employee Benefits For Contractor: The Contractor understands that the Municipality
will not provide any individual retirement benefits, group life insurance, group health and dental
insurance, vacation or sick leave, workers compensation or other benefits or services available to
Municipal employees, nor will the Municipality withhold any state or federal taxes except as
required under applicable tax laws, which shall be determined in advance of signing of the
Agreement. The Contractor understands that all tax returns required by the Internal Revenue Code
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and the State of Vermont, including but not limited to income, withholding, sales and use, and
rooms and meals, must be filed by the Contractor, and information as to Agreement income will be
provided by the State of Vermont to the Internal Revenue Service and the Vermont Department of
Taxes.

5.05 ASSIGNMENTS, TRANSFERS AND SUBLETTING. The contractor shall not assign,
sublet, or transfer any interest in the work covered by the contract without prior written consent of
the Municipality and appropriate federal agencies, if applicable. Further, if any subcontractor
participates in any work involving additional services, the estimated extent and cost of the
contemplated work must receive prior written consent of the Municipality. The approval or consent
to assign, sublet or assign any portion of the work shall in no way relieve the contractor of
responsibility for the performance of that portion of the work so affected. Except as otherwise
provided in these specifications, the form of the subcontractor's contract shall be as developed by
the contractor.

Any authorized subcontracts shall contain all of the same provisions specified for and attached to
the original contract with the Municipality. The Municipality shall be provided copies of all signed
subcontracts.

5.06 PERFORMANCE AND COMPLETION OF WORK. The contractor shall perform the
services specified in accordance with the terms of the contract and shall complete the contracted
services by the completion dates specified in the contract.

With the exception of ongoing obligations (e.g., insurance, ownership of the work, and
appearances) upon completion of all services covered under the contract and payment of the agreed
upon fee, the contract with its mutual obligations shall be terminated.

If, at any time during or after performance of the contract, the contractor discovers any design
errors, change(s) in standards, work product, or other issues that warrant change(s), the contractor
shall notify the Local Project Manager immediately. This paragraph also applies to those projects
that are under construction or have been constructed.

5.07 CONTINUING OBLIGATIONS. The contractor agrees that if, because of death(s) or other
occurrences, it becomes impossible to effectively perform its services in compliance with the
contract, neither the contractor nor its surviving principals shall be relieved of their obligations to
complete the services under the contract. However, the Municipality may terminate the contract if
it considers a death, incapacity, or other removal of any principal(s) and/or key project personnel to
be a loss of such magnitude that it would affect the contractor’s ability to satisfactorily comply with
the contract.

5.08 APPEARANCES.

(a) Hearings and Conferences: The contractor shall provide professional services
required by the Municipality that are necessary for furtherance of any work covered
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under the contract. Professional services shall include appropriate representation at
design conferences, public gatherings and hearings, and appearances before any
legislative body, commission, board, or court, to justify, explain and defend its
services provided under the contract.

The contractor shall perform any liaison that the Municipality deems necessary for
the furtherance of the work and participate with the Municipality, at any reasonable
time, in conferences, concerning interpretation and evaluation of all services
provided under the contract.

The contractor further agrees to participate in meetings with the Municipality, the
State and applicable Federal Agencies, and any other interested or affected
participants for the purpose of review or resolution of any conflicts pertaining to the
contract. The contractor shall be equitably paid for such services, and for any
reasonable expenses incurred in relation thereto, in accordance with the contract.

(b) Appearance as Witness: If and when required by the Municipality, the contractor, or
an appropriate representative, shall prepare for and appear in, on behalf of the
Municipality, any litigation or other legal proceeding concerning any relevant
project or related contract. The contractor shall be equitably paid for such services,
and for any reasonable expenses incurred in relation thereto, in accordance with the
contract.

5.09 CHANGES AND AMENDMENTS. Extra work, additional services or changes may
necessitate the need to amend the contract. Extra work, additional services or changes must be
properly documented and approved by the Local Project Manager, or an authorized official
delegated this responsibility, prior to initiating action of any extra work, additional services, or
changes.

5.10 APPENDICES. The Municipality may attach to these specifications appendices containing
various forms and typical sample sheets for guidance and assistance to the contractor in the
performance of the work. It is understood that such forms and samples may be modified, altered,
and augmented from time to time by the Municipality. It is the responsibility of the contractor to
ensure that it has the latest versions applicable to the contract.

5.11 EXTENSION OF TIME. The contractor agrees to perform the work in a diligent and timely
manner; no charges or claims for damages shall be made by the contractor for delays or hindrances
from any cause whatsoever. Such delays or hindrances, if any, may be compensated for by an
extension of time for such reasonable period as the Municipality may decide. Time extensions may
be granted only by amendment, and only for excusable delays such as delays beyond the control of
the contractor and without the fault or negligence of the contractor.

The contractor may, with justification, request in writing an extension of the allotted time for
completion of the work. A request for extension will be evaluated, and if the Municipality
determines that the justification is valid, an extension of time for completion of the work may be
granted. A request for extension of time must be made before the contractor is in default.
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The decision of the Municipality relative to granting an extension of time shall be final and
binding.

5.12 RESOLUTION OF CONTRACT DISPUTES. The parties shall attempt to resolve any
disputes that may arise under the contract by negotiation. Any dispute not resolved by negotiation
shall be referred to the Local Project Manager for determination. If the contractor is aggrieved by
the decision of the Local Project Manager, the contractor may file an appeal following the process
described below.

a.  This Section sets forth the exclusive appeal remedies available with respect to this
contract. The Contractor, by signing the contract, expressly recognizes the limitation on
its rights to appeal contained herein, expressly waives all other rights and remedies and
agrees that the decision on any appeal, as provided herein, shall be final and conclusive.
These provisions are included in this contract expressly in consideration for such waiver
and agreement by the Contractor.

b. A Contractor may appeal any determination regarding the contract by filing a notice of
appeal by hand delivery or courier to the Municipal Legislative Body. The notice of
appeal shall specifically state the grounds of the protest.

c.  Within seven (7) calendar days of the notice of appeal the Contractor must file with the
Municipality a detailed statement of the grounds, legal authorities and facts, including
all documents and evidentiary statements, in support of the appeal. Evidentiary
statements, if any, shall be submitted under penalty of perjury. The Contractor shall
have the burden of proving its appeal by clear and convincing evidence.

d.  Failure to file a notice of appeal or a detailed statement within the applicable period
shall constitute an unconditional waiver of the right to appeal the evaluation or qualified
process and decisions thereunder.

e.  Unless otherwise required by law, no evidentiary hearing or oral argument shall be
provided, except the Municipal Legislative Body, in its sole discretion, may decide to
permit a hearing or argument if it determines that such hearing or argument is necessary
for the protection of the public interest. The Municipal Legislative Body shall issue a
written decision regarding the appeal after it receives the detailed statement of appeal.
Such decision shall be final and conclusive.

f.  If the Municipal Legislative Body concludes that the Contractor’s has established a
basis for appeal, the Municipal Legislative Body will determine what remedial steps, if
any, are necessary or appropriate to address the issues raised in the appeal. Such steps
may include, without limitation, withdrawing or revising the decisions, or taking other
appropriate actions.

5.13 EXCUSABLE FAILURE TO COMPLY WITH TIME SCHEDULE. Neither party hereto
shall be held responsible for delay in performing the work encompassed herein when such delay is
due to unforeseeable causes such as, but not limited to, acts of God or a public enemy, fire, strikes,
floods, or legal acts of public authorities. In the event that any such causes for delay are of such
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magnitude as to prevent the complete performance of the contract within two (2) years of the
originally scheduled completion date, either party may by written notice request an extension of
time or terminate the contract.

5.14 NO ADVANTAGE FROM ERRORS OR OMISSIONS IN CONTRACT DOCUMENTS.
Neither the contractor nor the Municipality shall take advantage or be afforded any benefit as the
result of apparent error(s) or omission(s) in the contract documents. If either party discovers
error(s) or omission(s), it shall immediately notify the other.

5.15 NO GIFTS OR GRATUITIES: Contractor shall not give title or possession of anything of
substantial value (including property, currency, travel and/or education programs) to any officer or
employee of the Municipality or the State during the term of this Agreement.

5.16 ADDITIONAL ADMINISTRATIVE REQUIREMENTS:

(a) Copeland "Anti-Kickback" Act. For any Federal-Aid Contracts or subcontracts for
construction or repair, the Contractor agrees to comply with the Copeland "Anti-
Kickback" Act (18 U.S.C. Part 874) as supplemented by Department of Labor
Regulations (29 CFR Part 3).

(b) Davis-Bacon Act. For any Federal-Aid construction contracts in excess of $2,000,
the Contractor agrees to comply with the Davis-Bacon Act (40 U.S.C. Section 276a
to 267a-7) as supplemented by Department of Labor Regulations (29 CFR Part 5).

(©) Work Hours. For any Federal-Aid construction contracts in excess of $ 2,000, or in
excess of § 2,500 for other contracts involving employment of mechanics or
laborers, the Contractor agrees to comply with the Sections 103 and 107 of the
Contract Working Hours and Safety Standards Act (40 U.S.C. Section 327-330) as
supplemented by Department of Labor Regulations (29 CFR Part 5).

(d) Exclusionary or Discriminatory Specifications. Section 3(a)(2)(C) of the UMT Act
of 1964, as amended, prohibits the use of grant of loan funds to support
procurements utilizing exclusionary of discriminatory specifications.

Section 6: OPERATIONAL STANDARDS

6.01 RESPONSIBILITY FOR SUPERVISION. The contractor shall be responsible for
supervision of contractor employees and subcontractors for all work performed under the contract
and shall be solely responsible for all procedures, methods of analysis, interpretation, conclusions
and contents of work performed under the contract.

6.02 WORK SCHEDULE AND PROGRESS REPORTS. Prior to initiating any work, the

contractor shall work with the Municipality's Local Project Manager to develop a work schedule
showing how the contractor will complete the various phases of work to meet the completion date
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and any interim submission date(s) in the contract. The Municipality will use this work schedule to
monitor the contractor.

The contractor during the life of the contract shall make monthly progress reports, or as determined
by the Local Project Manager, indicating the work achieved through the date of the report. The
contractor shall link the monthly progress reports to the schedule. The report shall indicate any
matters that have, or are anticipated to, adversely affected progress of the work. The Municipality
may require the contractor to prepare a revised work schedule in the event that a specific progress
achievement falls behind the scheduled progress by more than thirty (30) days. The revised work
schedule shall be due as of the date specified by the Municipality.

6.03 UTILITIES. Whenever a facility or component of a private, public, or cooperatively-owned
utility will be affected by proposed construction, the Contractor shall consult with the VTrans’
Utility Section and initiate contacts and/or discussions with the affected owner(s) regarding
requirements necessary for revision of facilities, both above and below ground. All revisions must
be completely and accurately exhibited on detail sheets or plans. The contractor shall inform the
Municipality, in writing, of all contacts with utility facility owners, and the results thereof.

6.04 PUBLIC RELATIONS. Whenever it is necessary to perform work in the field (e.g., with
respect to reconnaissance, testing, construction inspection and surveying) the contractor shall
endeavor to maintain good relations with the public and any affected property owners. Personnel
employed by or representing the contractor shall conduct themselves with propriety. If there is need
to enter upon private property to accomplish the work under the contract, the contractor shall
inform property owners and/or tenants in a timely manner and in accordance with relevant statutes.
All work will be done with minimum damage to the land and disturbance to the owner thereof.
Upon request of the contractor, the Municipality shall furnish a letter of introduction to property
owners soliciting their cooperation and explaining that the contractor is acting on behalf of the
Municipality.

6.05 INSPECTION OF WORK. The Municipality, the State and applicable federal agencies
shall, at all times, have access to the contractor's work for the purposes of inspection, accounting
and auditing, and the contractor shall provide appropriate and necessary access to accomplish
inspections, accounting, and auditing. The contractor shall permit the Municipality, the State, or
representative(s) of the State and applicable federal agencies the opportunity at any time to inspect
any plans, drawings, estimates, specifications, or other materials prepared or undertaken by the
contractor pursuant to the contract.

A conference, visit to a site, or inspection of the work may be held at the request of the contractor,
the Municipality, the State, and appropriate federal agency(ies).

6.06 WRITTEN DELIVERABLES/REPORTS. Unless otherwise identified in the scope of
work, written deliverables presented under terms of the contract shall be on 8.5” by 11" paper,
consecutively printed on both sides. Reports shall be bound and have a title page that identifies the
name and number of the project, if applicable, and publication date. The report shall have a table of
contents and each page shall be numbered consecutively. Draft reports shall be clearly identified as
such.

20



Specifications for Contractor Services

Section 7: PROJECT DEVELOPMENT AND STANDARDS

7.01 PLANS, RECORDS AND AVAILABLE DATA. At the request of the contractor, the
Municipality will make available to the contractor, at no charge, all information and data related to
the contract.

7.02 DESIGN SPECIFICATIONS, STANDARDS, MANUALS, GUIDELINES,
DIRECTIVES, AND POLICIES. The contractor shall comply with all applicable statutes,
regulations, ordinances, specifications, manuals, standards, guidelines, policies, directives and any
other requirements related to the contract.

In case of any conflict with the items referenced above, the contractor is responsible to ascertain
and follow the direction provided by the Municipality.

7.03 ELECTRONIC DATA MEDIA. Contractors, subcontractors, and representative(s) thereof
performing work related to the contract shall ensure that all data and information created or stored
on EDM is secure and can be duplicated if the EDM mechanism is subjected to power outage or
damage. For those projects that are to be stored on the VTrans plan archival system the following
shall apply:

(a) CADD Requirements.

CADD requirements are available in “The Vermont Agency of Transportation
CADD Standards and Procedure Manual” on the VTrans web page at
http://www.vtrans.vermont.gov . VTrans has developed this manual to ensure that
all electronic CADD files delivered to and taken from the Agency are in formats that
can be utilized for engineering purposes without modification. VTrans will not
accept or pay for any CADD files which do not adhere to the requirements specified
in the CADD manual.

(b) VTrans Web Page and File Transfer Protocol (FTP) Sites - Disclaimer.

The files located on the VTrans web page and FTP sites are subject to change. The
contractor is responsible for maintaining contact with VTrans to determine if any
changes affect the work being produced by the contractor. Although VTrans makes
every effort to ensure the accuracy of its work, it cannot guarantee that transferred
files are error free. VTrans is not responsible in any way for costs or other
consequences, whether direct or indirect, that may occur to the contractor or any
subsequent users of the information due to errors that may or may not be detected.

(©) Geographic Information System Requirements.

The contractor shall provide to the Municipality all spatially-referenced digital data
developed for or used in a project. Such data shall conform to relevant standards
and guidelines of the Vermont Geographic Information System with respect to
digital media, data format, documentation, and in all other respects. Copies of the
standards and guidelines can be obtained from the Vermont Center for Geographic
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Information, Inc., 58 South Main Street, Suite 2, Waterbury, VT 05676; (802) 882-
3000 or at www.VCGI.vermont.gov .

Data Specifications.

(1)

(2)

€)

(4)

©)

Data structures (databases, data files, and other electronic information) shall
provide 4-digit date century recognition. Example: 2016 provides “date
century recognition,” while ‘16 does not.

All stored data shall contain date century recognition, including, but not
limited to, data stored in databases and hardware/device internal system
dates.

Calculations and program logic shall accommodate both same century and
multi-century formulas and data values. Calculations and program logic
includes, but are not limited to, sort algorithms, calendar generations, event
recognition, and all processing actions that use or produce data values.

Interfaces to and from other systems or organizations shall prevent non-
compliant dates and data from entering or exiting any State system.

User interfaces (i.e., screens, reports, and similar items) shall accurately
show 4-digit years.

General Specifications.

To provide uniform and consistent integration with electronic data transfer, all data,
other than specific applications previously mentioned, shall be in Microsoft’s Office

format.

The desktop suite includes word processing, spread sheets and

presentations. All transmissions of e-mail must be in Rich Text (RTF) or Hyper
Text Markup Language (HTML) format.

7.04 REVIEWS AND APPROVALS. All work prepared by the contractor, subcontractor(s), and
representatives thereof pursuant to the contract shall be subject to review and approval by the
Municipality. Approval for any work shall be documented in writing.

Approvals shall not relieve a contractor of its professional obligation to correct any defects or
errors in the work at the contractor’s expense.

The pertinent federal entity may independently review and comment on the contract deliverables.
The contractor, through the Municipality, shall respond to all official comments regardless of their
source. The contractor shall supply the Municipality with written copies of all correspondence
relating to reviews.
advanced.

All comments must be satisfactorily resolved before the affected work is
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Section 8: PAYMENT FOR SERVICES RENDERED

8.01 PAYMENT PROCEDURES. The Municipality will pay the contractor, or the contractor's
legal representative, progress payments monthly or as otherwise specified in the contract.

(a)

(b)

(©)

(d)

(e)

General: Payment generally will be determined by the percentage of work
completed as documented by a progress report of such work. The total percentage of
work billed shall be within ten (10) percent of the total percentage of work
completed. The percentage of work completed is based on the actual contract work
produced, as outlined in the monthly progress report.

Hourly-Type Contracts: For hourly type contracts, payments will be made based
on documented hours worked and direct expenses encumbered, as allowed by the
contract.

Actual Costs and Fixed Fees: When applicable for the type of payment specified in
the contract, the progress report shall summarize actual costs and any earned portion
of a fixed fee.

Maximum Limiting Amount Cannot Be Exceeded: The total amount invoiced for
the contract and the total amount paid pursuant to the contract cannot exceed the
contract’s Maximum Limiting Amount.

Invoices: Invoices shall be submitted to the Municipality’s Local Project Manager.
The invoice must adhere to all terms of the contract. The “final invoice” shall be so
labeled. All invoices must:

1) Be originals signed by a company official and be accompanied by two
copies, with documentation for the original and all copies.

2) Indicate the appropriate project name, project number if applicable, and
contract number. When applicable, invoices shall further be broken down in
detail between projects.

3) Be dated and list the period of performance for which payment is requested.

4) Include a breakdown of direct labor hours by classification of labor, phases
and tasks, if applicable. For reporting purposes, however, the amounts can be
combined for phases that are paid from the same funding source.

5) Not include overtime rates unless the Municipality’s Local Project Manager

provides prior written approval, if applicable. Information regarding
overtime can be found in 48 CFR Ch. 1, Section 22.103.
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6) Be accompanied by documentation to substantiate necessary charges.
Documentation of all charges must accompany the original invoice and each

copy.

Meals and Travel Expenses: When applicable for the type of payment specified in
the contract, reimbursement of expenses for meals and travel shall be limited to the
current, approved in-state rates as determined by the State's non-management
bargaining unit labor contract, and need not be receipted. Current in-state expense
reimbursement rates may be obtained from the Vermont Department of Human
Resources.

Other Expenses: Expenses for the following items will be reimbursed at reasonable
rates as determined by the Municipality. In all instances, receipts or bills indicating
costs pertaining to the project identified, inclusive of any discounts given to the
contractor, must be submitted.

1. Lodging.
2. Telephone and fax.
3. Printing and reproduction.

For printing and reproduction work performed within the contractor’s firm,

log sheets are sufficient if they clearly indicate the contract or project copies.
4. Postage and shipping.

Contractor shall choose the most economical type of service (regular mail,

overnight express, other) workable for the situation. The use of express mail

or overnight delivery should be limited to those instances when such

expenditures are warranted.

Reimbursement of all other expenses is subject to approval by the Municipality and
all other reimbursement requests must include receipts or other documentation to
substantiate the expenses. Except as otherwise provided in the contract, all requests
for reimbursement of direct expenses must reflect actual costs inclusive of any
discounts given to the contractor.

The contractor must attach any sub-contractor invoices, ensure that they adhere to
the terms of the contract, and include all necessary receipts and other
documentation. Mark-up on subcontractor invoices is not allowed.

Payment Is Not Acceptance: Approval given or payment made under the contract
shall not be conclusive evidence of the performance of said contract, either wholly
or in part. Payment shall not be construed to be acceptance of defective work or
improper materials.

Payment for Adjusted Work: As adjustments are required for additions, deletions, or
changes to the contract, payment for such work shall be in accordance with
Subsection 8.02 - Payment for Additions, Deletions or Changes and/or any
applicable fees set forth in amendment(s) to the contract.
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) If the contractor discovers error in a submitted invoice or payment, the contractor
shall notify the Local Project Manager of the error prior to the submission of any
additional invoices. The local project manager will provide direction on how the
error is to be resolved.

8.02 PAYMENT FOR ADDITIONS, DELETIONS OR CHANGES: The Municipality may,
upon written notice, require changes, additions or deletions to the work/contract. Whenever
possible, any such adjustments shall be administered under the appropriate fee established in the
contract based on the adjusted quantity of work.

The Municipality may, upon written notice, and without invalidating the contract, require changes
resulting from revision or abandonment of work already satisfactorily performed by the contractor
or changes in the scope of work.

If the value of such changes, additions or deletions is not otherwise reflected in payments to the
contractor pursuant to the contract, or if such changes require additional time and/or expense to
perform the work, the contract may be amended accordingly.

The contractor agrees to maintain complete and accurate records, in a form satisfactory to the
Municipality, for any extra work or additional services in accordance with Subsection 6.05 -
Inspection of Work. When extra work or additional services are ordered, the contractor shall
perform such work or services only after an amendment has been fully executed or a written notice
to proceed is issued by the Municipality.

8.03 RELIANCE BY THE MUNICIPALITY ON REPRESENTATIONS: All payments by the
Municipality under this Agreement will be made in reliance upon the accuracy of all prior
representations by the Contractor, including but not limited to bills, invoices, progress reports and
other proofs of work.

Section 9: AUDIT REQUIREMENTS

9.01 - AUDIT REQUIREMENTS. All Contractors shall provide information to verify the fiscal
capacity of the firm and the acceptability of its accounting system to meet federal funds
management requirements.

9.02 — INDIRECT COST CERTIFICATION. All contractors entering into a contract to provide
engineering and/or design related services, regardless of amount, must have an audited indirect cost
schedule and rate calculation completed according to a federally approved methodology.

9.03 RECORD AVAILABLE FOR AUDIT. The Contractor will maintain all books, documents,
payroll papers, accounting records and other evidence pertaining to costs incurred under this
agreement and make them available at reasonable times during the period of the Agreement and for
three years thereafter for inspection by any authorized representatives of the Municipality, the State
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or Federal Government. If any litigation, claim, or audit is started before the expiration of the three
year period, the records shall be retained until all litigation, claims or audit findings involving the
records have been resolved. The Municipality, the State, by any authorized representative, shall
have the right at all reasonable times to inspect or otherwise evaluate the work performed or being
performed under this Agreement.

Section 10: SECRETARY OF STATE

10.01 REGISTRATION WITH SECRETARY OF STATE. The contractor shall be registered
with the Vermont Secretary of State to do business in the State of Vermont if the contractor:

(a) Is a domestic or foreign corporation.

(b) Is a resident co-partner or resident member of a co-partnership or association.

(©) Is (are) a non-resident individual(s) doing business in Vermont in his/her (their)
individual capacity(ies).

(d) Is doing business in Vermont under any name other than the Contractor’s own
personal name.

This registration must be complete prior to contract preparation. Current registration must be
maintained during the entire contract term.

Section 11: VERMONT STANDARD TITLE VI/NON-DISCRIMINATION
ASSURANCES APPENDICES A and E

11.01 ASSURANCE APPENDIX A. During the performance of this contract, the contractor, for
itself, its assignees, and successors in interest (hereinafter referred to as the “contractor”) agrees as
follows:

1. Compliance with Regulations: The contractor (hereinafter includes consultants) will
comply with the Acts and the Regulations relative to Nondiscrimination in Federally-
assisted programs of the U.S. Department of Transportation, Federal Highway
Administration (FHWA), as they may be amended from time to time, which are herein
incorporated by reference and made a part of this contract.

2. Nondiscrimination: The contractor, with regard to the work performed by it during the
contract, will not discriminate on the grounds of race, color, national origin, sex, age,
disability, income-level, or LEP in the selection and retention of subcontractors,
including procurements of materials and leases of equipment. The contractor will not
participate directly or indirectly in the discrimination prohibited by the Acts and the
Regulations as set forth in Appendix E, including employment practices when the
contract covers any activity, project, or program set forth in Appendix B of 49 CFR Part
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3. Solicitations for Subcontracts, Including Procurements of Materials and
Equipment: In all solicitations, either by competitive bidding, or negotiation made by
the contractor for work to be performed under a subcontract, including procurements of
materials, or leases of equipment, each potential subcontractor or supplier will be notified
by the contractor of the contractor’s obligations under this contract and the Acts and the
Regulations relative to Non-discrimination on the grounds of race, color, national origin,
sex, age, disability, income-level, or LEP.

4. Information and Reports: The contractor will provide all information and reports
required by the Acts, the Regulations and directives issued pursuant thereto and will
permit access to its books, records, accounts, other sources of information, and its
facilities as may be determined by the Recipient or the FHWA to be pertinent to
ascertain compliance with such Acts, Regulations, and instructions. Where any
information required of a contractor is in the exclusive possession of another who fails or
refuses to furnish the information, the contractor will so certify to the Recipient or the
FHWA, as appropriate, and will set forth what efforts it has made to obtain the
information.

5. Sanctions for Noncompliance: In the event of a contractor’s noncompliance with the
Non-discrimination provisions of this contract, the Recipient will impose such contract
sanctions as it or the FHWA may determine to be appropriate, including, but not
limited to:

a. withholding payments to the contractor under the contract until the contractor
complies; and/or
b. cancelling, terminating, or suspending a contract, in whole or in part.

6. Incorporation of Provisions: The contractor will include the provisions of paragraphs
one through six in every subcontract, including procurements of materials and leases of
equipment, unless exempt by the Acts, the Regulations and directives issued pursuant
thereto. The contractor will take action with respect to any subcontract or procurement

as the Recipient or the FHWA may direct as a means of enforcing such provisions
including sanctions for noncompliance. Provided, that if the contractor becomes
involved in, or is threatened with litigation by a subcontractor, or supplier because of
such direction, the contractor may request the Recipient to enter into any litigation to
protect the interests of the Recipient. In addition, the contractor may request the
United States to enter into the litigation to protect the interests of the United States.

11.02 ASSURANCE APPENDIX E. During the performance of this contract, the
contractor, for itself, its assignees, and successors in interest (hereinafter referred to as the
“contractor’) agrees to comply with the following non- discrimination statutes and
authorities; including but not limited to:

o Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252),
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(prohibits discrimination on the basis of race, color, national origin), as implemented
by 49 C.F.R. § 21.1 et seq. and 49 C.F.R. § 303;

The Uniform Relocation Assistance and Real Property Acquisition Policies Act of
1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose
property has been acquired because of Federal or Federal-aid programs and projects);
Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits
discrimination on the basis of sex);

Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as

amended, (prohibits discrimination on the basis of disability); and 49 CFR Part 27;
The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.),
(prohibits discrimination on the basis of age);

Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as
amended, (prohibits discrimination based on race, creed, color, national origin, or
Sex);

The Civil Rights Restoration Act of 1987, (102 Stat. 28.), (““....which restore[d] the
broad scope of coverage and to clarify the application of title IX of the Education
Amendments of 1972, section 504 of the Rehabilitation Act of 1973, the Age
Discrimination Act of 1975, and title VI of the Civil Rights Act of 1964.”);

Titles II and III of the Americans with Disabilities Act, which prohibit discrimination
on the basis of disability in the operation of public entities, public and private
transportation systems, places of public accommodation, and certain testing entities
(42 U.S.C. §§ 12131 -- 12189) as implemented by Department of Justice regulations at
28 C.F.R. parts 35 and 36, and Department of Transportation regulations at 49 C.F.R.
parts 37 and 38;

The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. §
47123) (prohibits discrimination on the basis of race, color, national origin, and
Sex);

Executive Order 12898, Federal Actions to Address Environmental Justice in
Minority Populations and Low-Income Populations, which ensures non-
discrimination against minority populations by discouraging programs, policies, and
activities with disproportionately high and adverse human health or environmental
effects on minority and low-income populations;

Executive Order 13166, Improving Access to Services for Persons with Limited
English Proficiency, and resulting agency guidance, national origin discrimination
includes discrimination because of limited English proficiency (LEP). To ensure
compliance with Title VI, you must take reasonable steps to ensure that LEP persons
have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100);

Title IX of the Education Amendments of 1972, as amended, which prohibits you
from discriminating because of sex in education programs or activities (20 U.S.C.
1681 et seq), as implemented by 49 C.F.R. § 25.1 et seq.
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MUNICIPAL ASSISTANCE BUREAU
AT-THE-READY CONSULTANT SERVICES
FOR LOCALLY MANAGED PROJECTS
CONSULTANT SELECTION FORM

Name of Firm: DuBois & King, Inc.

Project Name/Number: Danville CDS CD25(1)

Grant subrecipient: Town of Danville

Consultant contract amount for this project: $150,218.00

After reviewing the statements of qualifications of the consultants listed below, we have determined that the

firm listed above is the best qualified to provide ___Municipal Project Management
(Municipal Project Management, Design or Construction Inspection)
services for the above referenced local federal-aid project.

The statements of qualifications of these firms were reviewed (three minimum required):

1. DuBois & King, Inc.

2.

3.

[ Negotiations with the firm DuBois & King, Inc. were successful and the firm was selected.

OR

O Negotiations with firm were not successful and negotiations were
undertaken with firm . Negotiations with this firm were successful.

Comments:

Signature of Municipal Representative in Responsible Charge

Signature of Member of Consultant Selection Committee

Signature of Member of Consultant Selection Committee

cc: AOT Project Supervisor



MUNICIPAL ASSISTANCE BUREAU
CONFLICT OF INTEREST DISCLOSURE FORM
FOR LOCALLY MANAGED PROJECTS

Name of Firm: DuBois & King, Inc.

Project Name/Number: ~ Danville CDS CD25(1)

Project Sponsor: Town of Danville

After reviewing the conflict of interest information in the VTrans Municipal Assistance Bureau Local
Projects Guidebook, the 23 CFR §1.33 and 2 CFR §200.318, | have determined that no real or potential
conflicts of interest have been identified for myself, any owner, partner or employee, with my firm or
any of my sub-consulting firms providing services for the above local federal-aid project, including family
members and personal interests of the above persons.

O

Signature of Consultant Representative in Responsible Charge

Signature of Municipal Representative in Responsible Charge
(Signature of Municipal Representative only indicates receipt of this form)

cc: AOT Project Supervisor



MUNICIPAL ASSISTANCE BUREAU
CONSULTANT DEBARMENT AND NON-COLLUSION FORM
FOR LOCALLY MANAGED PROJECTS

Name of Firm: DuBois & King, Inc.

Project Name/Number: Danville CDS CD25(1)

Project Sponsor;  Town of Danville

| certify that neither I, my firm or its principals have not, either directly or indirectly, entered into any
agreement, participated in any collusion, or otherwise taken any action, in restraint of free competitive
consultant selection in connection with this proposal for the above local federal-aid project.

| certify that neither |, my firm or its principals are presently suspended, debarred, voluntarily excluded
or determined ineligible by any Federal or State Agency; do not have a proposed suspension,
debarment, voluntary exclusion or ineligibility determination pending; and have not been indicted,
convicted, or had a civil judgement rendered against (it, him, her, them) by a court having jurisdiction in
any matter involving fraud or official misconduct within the past three (3) years.

R

Signature of Consultant Representative in Responsible Charge

cc: Municipal Representative in Responsible Charge
AOT Project Supervisor



Certification for Federal-Aid Contracts

The prospective participant certifies by signing and submitting
this bid or proposal, to the best of his or her knowledge and
belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any Federal agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment,
or modification of any Federal contract, grant, loan or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an officer or
employee of any Federal agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form
to Report Lobbying,” in accordance with its instructions.

This certification is material representation of the fact upon which reliance was
placed when this transaction was made or entered into. _Submission of this
certification is a prerequisite for making or entering into this transaction imposed
by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each failure.

The prospective participant also agrees by submitting his or her bid or proposal

that he or she shall require that the language of this certification be included in
all lower tier subcontracts, which exceed $100,000 and that all such

subrecipients shall certify and disclose accordingly.

DOT Form 272-040 EF
Revised 1/2000



#CDS CD25(1)
Town of Danville

CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge and belief,, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with the awarding of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment or modification of any Federal
contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant, loan, or cooperative
agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure
of Lobbying Activities," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in
the award documents of all sub-awards at all tiers (including subcontracts, sub-grants,
and contracts under grants, loans, and cooperative agreements) and that all sub-
recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, United States Code. Any person who fails to file the required certification shall be
subjegt l}o a civil penalty of not less than $10,000 and not more than $100,000 for each
such failure.

Organization: DuBois & King, Inc.

Street address: 28 North Main Street

City, State, Zip: _Randolph, VT 05060

Melissa L. Stephen
CERTIFIED BY:[WE OF print]

Vice President of Administration
TITLE:

4L
W February 12, 2025
5 @y



Donna Johnson
Typewriter
February 12, 2025

Donna Johnson
Typewriter
#CDS CD25(1)
Town of Danville


DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

(See reverse for public burden disclosure.)

Approved by OMB
0348-0046

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
a. contract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change
. cooperative agreement ¢. post-award For Material Change Only:
d. loan year quarter
e. loan guarantee date of last report _
f. loan insurance

4. Name and Address of Reporting Entity:
O Prime [ subawardee
Tier , ifknown:

Congressional District, if known: 4¢

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name

and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:
$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Ml):

b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, Ml):

11 Information requested through this form is authorized by fitte 31 U.S.C. section
° 1352, This disclosure of lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when this transaction was made
or entered into, This disclosure is required pursuant to 31 U.S.C. 1352. This
information  will be available for public inspection. Any person who fails to file the
required disclosure shall be subjectto a civil penalty of not less than $10,000 and

not more than $100,000 for each such failure.

ad, 7 /—7 7
Signature: //%éﬁ//m % /-—

Print Name: Melissa L/S{épI{en

Title: Vice President of Administration

Telephone No.:802-728-3376 Date: February 12, 2025

Federal Use Only:

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-97)
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#CDS CD25(1)
Town of Danville

STATE OF VERMONT November, 1985
AGENCY OF TRANSPORTATION CA-109

CONTRACTOR'S EEO CERTIFICATION FORM

Certification with regard to the Performance of Previous Contracts of Subcontracts subject to the Equal
Opportunity Clause and the filing of Required Reports.

The bidder [X_], proposed subcontractor [ ] , hereby certifies that he/she has [ X |, has not 1
participated in a previous contract or subcontract subject to the equal opportunity clause, as required by
Executive Orders 10925, 11114, or 11246 as amended, and that he/she has _[X], has not [ ], filed with
the Joint Reporting Committee, the Director of the Office of Federal Contract Compliance, a Federal
Government contracting or administering agency, or the President's Committee on Equal Employment
Opportunity, all reports due under the applicable filing requirements.

DuBois & King, Inc. Melissa L. Stephen Vice President of Administration
Company By Title

NOTE: The above certification is required by the Equal Employment Opportunity regulations of the Secretary
of Labor (41 CFR 60-1.7(b) (1)), and must be submitted by bidders and proposed subcontractors only in
connection with contracts and subcontracts which are subject to the equal opportunity clause. Contracts and
subcontracts which are exempt from the equal opportunity clause are set forth in 41 CFR 60-1.5 (Generally
only contracts or subcontracts of $10,000 or under are exempt.) Currently, Standard Form 100 (EEO-1) is the
only report required by the Executive Orders or their implementing reguiations. .

Proposed prime contractors and subcontractors who have participated in a previous contract or subcontract
subject to the Executive Orders and have not filed the required reports should note that 41 CFR 60-1.7 (b) (1)
prevents the award of contracts and subcontracts unless such contractor submits a report covering the
delinquent period or such other period specified by the Federal Highway Administration, or by the Director,
Office of Federal Contract Compliance, U.S. Department of Labor,


Donna Johnson
Typewriter
#CDS CD25(1)
Town of Danville


ATTACHMENT

#CDS CD25(1)
RFP/PROJECT NAME & NUMBER: Town of Danville
DATE: February 12, 2025

WORKER CLASSIFICATION COMPLIANCE REQUIREMENT

Self Reporting
Form 1 of 2

This form must be completed in its entirety and submitted as part of the response for the proposal to be
considered valid.

The Vermont Agency of Transportation, in accordance with Section 32 of Act 54 (2009), as amended by Section 17 of
Act 142 (2010) and further amended by Section 6 of Act 50 (2011), and for total projects costs exceeding $250,000.00,
requires bidders comply with the following provisions and requirements.

Bidder is required to self report the following information relating to past violations, convictions, suspensions, and any
other information related to past performance and likely compliance with proper coding and classification of
employees. The Agency of Transportation is requiring information on any incidents that occurred in the previous 12
months. Attach additional pages as necessary. If not applicable, so state.

Summary of Detailed Information Date of Notification Outcome
N/A

WORKER CLASSIFICATION COMPLIANCE REQUIREMENT: Bidder hereby certifies that the company/individual is
in compliance with the requirements as detailed in Section 32 of Act 54(2009), as amended by Section 17 of Act 142
(2010) and further amended by Section 6 of Act 50 (2011).

Date: February 12, 2025

Name of Company: _DuBois & King, Inc. Contact Name: Melissa L. Stephen
Address: _28 North Main Street Title: __Vice President of Administration/Clerk
Randolph, VT 05060 Phone Number: _802-728-3376
E-mail: mstephen@du;zrms)k com Fax Number: 866-783-7101
By: /// Z Name: _Melissa L. Stephen
Signature (Reques po/ Not Valid Unless Signed) * (Type or Print)

*Form must be signed by individual authorized to sign on the bidder’s behalf.

_DO NOT WRITE IN THIS SPACE —AGENCY USE ONLY

VDOL CHECKED RE: ACT 54 2009, AND AMENDMENTS [

Revised 10/28/2019 Page1of2
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#CDS CD25(1)
RFP/PROJECT: Town of Danville
DATE: February 12, 2025

WORKER CLASSIFICATION COMPLIANCE REQUIREMENT

Subcontractor Reporting Form
Form 2 of 2

This form must be completed in its entirety by the Contractor and included in all requests to sublet or assign
work as outlined in Section 108.01 of the Standard Specifications for Construction. This form must be
updated as necessary and provided to the State as additional subcontractors are hired.

The Agency of Transportation in accordance with Act 54, Section 32 of the Acts of 2009 and for total project costs
exceeding $250,000.00 requires the contractor to comply with the following provisions and requirements:

The Contractor is required to provide a list of subcontractors on the job along with lists of subcontractor's
subcontractors and by whom those subcontractors are insured for workers’ compensation purposes. Include

additional pages if necessary. This is not a requirement for subcontractor’s providing supplies only and no labor to the
overall contract or project.

Additionally, the Contractor shall collect and retain evidence of subcontractors’ workers’ compensation insurance,

such as the ACORD insurance coverage summary sheet. Agency of Transportation will periodically verify the
Contractors’ compliance.

Subcontractor Insured By Subcontractor’s Sub Insured By

N/A

Date: February 12, 2025

Name of Company: DuBois & King, Inc. Contact Name: Melissa L. Stephen

Address: 28 North Main Street Title: Vice President of Administration/Clerk
Randolph, VT 05060 Phone Number: 802-728-3376

E-mail: _Mstephen@dubois-king.com Fax Number: _866-783-7101

By: MA (ﬂ%/L Name: _Melissa L. Stephen

Failure to adhere to Act 54, Section 32 of the Acts of 2009 and submit Subcontractor Reporting: Worker Classification

Compliance Requirement will constitute non-compliance and may result in cancellation of contract and/or forfeiture of
future bidding privileges until resolved.

Send Completed Form to:

Revised 10/28/2019 Page 2 of 2
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CERTIFICATE OF LIABILITY INSURANCE

DUBOKIN-01 WILAD

DATE (MM/DD/YYYY)
2/10/2025

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER GRMIACT
Digital Insurance LLC- Rutland, VT (Ae o, Ext): (802) 775-2311 | 4% oy (802) 775-8246
Rutland, VT 05701 ADBRESS:
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : Acadia Insurance 31325
INSURED INSURER B :
Dubois & King, Inc. INSURER C :
PO Box 339 INSURER D :
Randolph, VT 05060
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

AR povcrnuees
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 2,000,000
cLams-mape | X | occur X ADV5384525 - 15 8/7/2024 | 8/7/2025 | DAMACETORENTED | 500,000
[ MED EXP (Any one person) $ 10'000
| PERSONAL & ADV INJURY | $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000
| X | poLicy B Loc PRODUCTS - COMP/OP AGG | $ 4,000,000
OTHER: Contractual Lia s Included
A | AUTOMOBILE LIABILITY GOMBINED SINGLE LIMIT s 2,000,000
X | ANY AUTO ADV5384525 - 15 8/7/2024 8/7/2025 BODILY INJURY (Per person) | $
OWNED SCHEDULED
AUTOS ONLY AUTOS BODILY INJURY (Per accident)| $
i PROPERTY DAMAGE
[ EIURI'EODS ONLY NS‘II}IO%\ACI),\I{IIIE_E\)( (Per accident) $
$
A | X | UMBRELLA LIAB X | occur EACH OCCURRENCE s 5,000,000
EXCESS LIAB CLAIMS-MADE ADV5384525 - 15 8/7/2024 8/7/2025 | , sGREGATE s 5,000,000
DED ‘ X ‘ RETENTION $ 0 $
Ol S CO SATIO! PER OTH-
A | WORKERS SOMRENSATION, YN X[ B8y | | SF
ANY PROPRIETOR/PARTNER/EXECUTIVE WCAS5603165-12 8/7/12024 | 8/712025 | £\ cach accipenT $ 1,000,000
OFFICER/MEMBER EXCLUDED? N/A 1.000.000
(fMa”d:tmy L” NH; E.L. DISEASE - EA EMPLOYEE $ it
Ifyes, )
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 1,000,000
A |Rented/Leased Equip ADV5384525 - 15 8/7/2024 8/7/2025 |Limit 25,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
States Listed Under Section 3A of the Workers Compensation Policy: ME, NH, NY, VT

No Excluded Officers

Certificate holder and the State of Vermont is additional insured with regards to general liability where required by written contract.

CERTIFICATE HOLDER

CANCELLATION

Town of Danville
36 Route 2 West
PO Box 183
Danville, VT 05828

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

T

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
02/10/2025

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: |If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on

this certificate does not confer rights to the certificate holder in lieu of such

endorsement(s).

PRODUCER

CONTACT
NAME: Matthew Mullard

PHONE . FAX -
Brown & Brown of MA Ao No. Ext): (781) 245-5400 (AIC. No): (781) 245-5463
E-MAIL
107 Audubon Rd ADDRESS: kathleen.rullo@bbrown.com
INSURER(S) AFFORDING COVERAGE NAIC #
Wakefield MA 01880 INSURER A - XL Specialty Insurance Company 37885
INSURED INSURER B :
DuBois & King, Inc. INSURER C :
P.O. Box 339 INSURER D :
INSURER E :
Randolph VT 05060 INSURER E :
COVERAGES CERTIFICATE NUMBER: 2024 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
TNSR ADDL|SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD | WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $
DAMAGE TO RENTED
CLAIMS-MADE OCCUR PREMISES (Ea occurrence) $
MED EXP (Any one person) $
PERSONAL & ADV INJURY $
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
POLICY EECOT' Loc PRODUCTS - COMP/OPAGG [ $
OTHER: $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (Ea notent $
ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED !
AUTOS ONLY AUTOS BODILY INJURY (Per accident) $
HIRED NON-OWNED PROPERTY DAMAGE 3
AUTOS ONLY AUTOS ONLY (Per accident)
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE
DED | | RETENTION $ $
WORKERS COMPENSATION PER | OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? I:I N/A
(Mandatory in NH) E.L. DISEASE - EAEMPLOYEE | $
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT [ $
o PER CLAIM 3,000,000
Prof. Liability
A | Pollution Liability DPR5032657 08/01/2024 | 08/01/2025 [AGGREGATE 3,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Town of Danville
36 Route 2 West

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

PO Box 183

Danville VT 05828

AUTHORIZED REPRESENTATIVE

Al U
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